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Any given term … 
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Every Park term ends on a Sunday.
Final grades are due to the Registrar’s Office by 11:59pm Tuesday night. 
Conferral season begins Wednesday morning following the end of the term. 
      **Conferral is a manual process and can take 5-7 business days to finish. 
Registrar’s Office keeps an extended conferral window open for 3 weeks for transcripts/documentation.

At the end of any given term, the first 5-7 business days after grades are due is the immediate conferral working window. During this time my team and I review each student’s academic record, post degrees and update transcripts. Beyond the immediate conferral working window, the RO holds an extended conferral window open for 3 weeks. 
This 3-week window is a dedicated span of time for any student who completed a CLEP/DSST or class at another institution to get that official transcript to Park University to add to his/her audit. This 3-week window is also a time for departments to report to the RO the outcome of any Comprehensive Exams, Portfolios, or Capstones required for certain degrees. COMPs/PORTs/CAPSTONEs are many times independently reviewed and reported separately from the class’ final grade. To protect our students from missing an opportunity to graduate “on time,” we created this 3-week window so students can get official documents to us.

HOWEVER, there are some very important details to follow!
· The conferral process falls within our Academic Compliance reporting and the RO carries a responsibility to report graduation statuses to national and federal reporting agencies. When the RO grants a graduation date, we are putting our name on an official document that verifies the student has met every requirement for his/her degree by the graduation date. There are times when a student’s degree will be deferred to a different term for conferral/graduation because of dates and smaller details.
· Any CLEP/DSST, Capstone, Portfolio, Comprehensive Exam must be taken or submitted for grading BEFORE the last day of the term. Anything taken or submitted AFTER the last day of the term will defer the student’s graduation to the following term. EXAMPLE:  If the Park term ends on 1 AUG but the student takes a CLEP or submits a Capstone on 2 AUG, that student’s degree will be conferred in the next term (i.e. end of F1A/F1P, October).
· Any course taken with another institution and transferred to Park University for credit must be finished BEFORE the last day of the term. I check academic calendars of all kinds of colleges and universities to find this information. Any transcript from a college or university whose term ends AFTER the last day of Park University’s corresponding term will defer the student’s graduation to the following term. EXAMPLE:  If the Park term ends on 1 AUG but a student submits transfer credit from another institution and the other institution’s term doesn’t end until 14 AUG, that student’s degree will be conferred in the next term (i.e. October). 
· Any waivers, substitutions, or special exceptions made by the department that then completes a student’s audit must be made and approved BEFORE the last day of the term. Anything arranged or decided upon AFTER the last day of the term will defer the student’s graduation to the following term. EXAMPLE:  If the Park University term ends on 1 AUG but the department approves a core requirement waiver or substitution on 18 AUG and the student is now done with his/her degree with that waiver, that student’s degree will be conferred in the next term (i.e. October). 
· Any Declarations of Major (DOM) to change the student’s Program Enrollment must be submitted BEFORE the last day of the term. Any DOM submitted AFTER the last day of the term – and that DOM then completes the audit – will defer the student’s graduation to the following term. EXAMPLE: If the Park University term ends of 1 AUG but the student submits a DOM on 4 AUG to drop a minor that is not required for his/her major and by dropping the minor that then completes the audit for the major, that student’s degree will be conferred in the next term (i.e. October). 
· Official transcripts for CLEP/DSST or transfer work at another institution must be in the hands of the Park University RO no later than the 3-week mark from the end of the term. Since every term ends on a Sunday, this 3-week window also closes on a Sunday. Anything arriving to our office AFTER that 3-week date will defer the student’s graduation to the following term. EXAMPLE: If the Registrar’s Extended Conferral Window closes on 22 AUG but a student’s official CLEP/DSST transcript does not arrive until 27 AUG, that student’s degree will be conferred in the next term regardless of the CLEP/DSST completion date.
· A student can submit an Application for Diploma at any time up to – but no later than the 3-week mark and receive a conferral date in the current term. Any application received AFTER that 3-week date will defer the student’s graduation to the following term. EXAMPLE: If the Registrar’s Extended Conferral Window closes on 22 AUG but a student submits an application for diploma on 23 AUG, that student’s degree will be conferred in the next term regardless of the previous date/term in which the last class was completed.
