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[image: ]Step One:  Login https://park.curriculog.com using Microsoft Office365 Park login and password. Alternatively,  you can log in at www.office.com using your Microsoft Office365 Park information. Click on the waffle at the top and select Curriculog. [image: ]


Step Two: Click on New Proposal and select the type of proposal you wish to submit. [image: ]
Step Three: Click on Start Proposal icon . [image: ]

Step Four:  Fill out Required fields. 
Step Five: Launch Proposal.
[bookmark: _GoBack]Top of page: [image: ]    Bottom of page:[image: ]
Step Seven: Attach Documents if required. 

Step Eight: Make a decision as the originator. Click on Decision on the right menu, select appropriate option, and Make My Decision
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