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<Park University Organization Name>

Meeting Date <mm/dd/yyyy>

<The Guild>
Meeting Minutes
Meeting Date: <5/8/2013>
Meeting Location: <Gibson Room>
Approval: <Draft>
Recorded By: <Licia Crawford>
	Name 
	Title
	Organization
	Present

	<Eli Bull>
	<Vice Chancellor>
	<The Guild>
	<Y >

	<Lauren Bingham>
	<Hoarder>
	<The Guild>
	<Y >

	<Jace Davis>
	<Master of RPG>
	<The Guild>
	<Y >

	<Eric Whitney>
	<Member>
	<The Guild>
	<Y >

	<Licia Crawford>
	<Advisor>
	<The Guild>
	<Y >


1 Attendance
2 Meeting Location

Building:  Thompson Commons
Conference Room:  Gibson Room
Conference Line:  none
Web Address:  none
MyPark page:  https://my.park.edu/ICS/Campus_Life/Campus_Groups/The_Guild/
3 Meeting Start

Meeting Schedule Start: <5:00 p.m.>
Meeting Actual Start: <5:40 p.m.>
Meeting Scribe:  <Licia Crawford>
4 Agenda

· <Finances>
· <Petty Cash from 4/19>
· <There’s a form to fill out in order to turn in the receipt>

· <Lauren will bring it by the ASC for Licia to sign on 5/9>

· <More forms – will try to find an electronic version>

· <Lauren provided the funds for the pizza on 5/3>

· <We need to learn the way to confirm our activity on our account, specifically the charge from Sodexo>

· <Lauren will ask the cashier about carrying over funds for our expected August expenses on 5/9>

· <Northern Lights is more generous than Pizza Hut – we should check it out FA13>

· <FA13 Marathon>
· <Phillip will email Jason of the SVA after finals (Monday, 5/13)>

· <Licia will announce the meeting date to The Guild>
· <FA13 – General>
· <Eli will investigate the process for setting up an online/phone conference as the faculty and staff hold in the PDL so that we can include our distance Guilders in meetings and gaming>
· <Activities Fair & August 12 Poster>

· <Work on your ideas>

· <Email them to Licia>

· <Licia will email or post your ideas on MyPark>
· <Licia needs to be taught how to use the forum on MyPark so that Guilders are able to prepare for the business meetings>

· <CQ1 (Conference Room) seems to be more public than the Gibson Room>

· <A group of students told us they see us in there “all the time”>

· <If we met there FA13>

· <There is a microwave in the public kitchen>

· <We could meet later to facilitate eating in the cafeteria>

· <If we continue with the Marathon,>

· <Holding elections in the middle of preparations, May or August, would be difficult>

· <Hold elections in November – after the Marathon?>

· <Meetings>
· <No class tonight>

· <No game tonight>

· <No game on Friday>

· <Have a super, safe and soothing summer – See you in August>

5 Meeting End
6 Meeting Schedule End: <Midnight>
Meeting Actual End: <6:00 p.m.>

7 Post Meeting Action Items
	Action
	Assigned To
	Deadline

	<Finances>
	<Lauren Bingham>
	<5/9/2013>

	<SVA May Meeting Date>
	<Phillip Kremer>
	<5/13/2013>

	<Announce May Date>
	<Licia Crawford>
	<ASAP>

	<Work on/Think about FA13 Ideas>
	<ALL Guilders>
	<8/7/2013>


8 Decisions Made

· This was our last meeting for SP13
9 Next Meeting

Next Meeting: 
<Place – Unknown> <Date – End-of-May> <Time – Unknown> <FA13 Marathon Planning with SVA>[image: image1][image: image2][image: image3]
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