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Catalog Home

About Park University's Catalog

The purpose of the catalog is to provide information about the academic programs and degree requirements in effect
for the academic year. The catalog includes information about courses, programs of study, policies, and services
available to students. Park University offers a wide array of programs available on the Parkville campus, campus
centers around the country, and online. Please browse the catalog to learn more about the University and its academic
programs.

8700 NW River Park Drive
Parkville, MO 64152-3795
(816) 741-2000

(800) 745-PARK

park.edu

The information contained in this Park University undergraduate catalog may be modified at any time at the
University's discretion when deemed necessary or desirable to better carry out the University's purposes and
objectives. This catalog contains informational material only. Neither the provisions of this catalog, nor the
acceptance of students through registration and enrollment in the University, constitute a contract or an offer to enter
into a contract. Fees, deadlines, academic requirements, courses, degree programs, academic policies, and other
information in this catalog may be changed without notice.

GI Bill® is a registered trademark of the U.S. Department of Veterans Affairs (VA). More information about
education benefits offered by VA is available at the official U.S. government Web site
at https://www.benefits.va.gov/gibill.

Certified true and correct as to content and policy.
All catalogs © 2020 Park University. All rights reserved.

Greg R. Gunderson, Ph.D.
President, Park University



Message from the President

Dear Students,

On behalf of our faculty and staff, I am pleased to welcome you to the start of another year at Park University!
Whether you are a new or returning student who takes classes in Parkville or elsewhere in our campus center network
- know you are part of Park University. Our University has a rich history that reflects our core desire to be inclusive by
embracing diversity and offering classes at the times, locations and in the delivery formats that best serve your
education needs.

The Park University story, which began in 1875 in Parkville, Mo., now encompasses 41 locations in 21 states, but that
is only part of what makes us special. Via our online learning program, our students truly can be found in every state,
as well as across the globe. That same global experience can also be found on our flagship Parkville Campus, with 261
international students representing 58 nations studying in our classrooms and enriching Park's educational
experience.

In the year ahead you will have many opportunities to interact with the dedicated faculty and staff that also make
Park University their home. These individuals are dedicated to providing you with a personalized, quality education,
In the end, the full value of your education is in your hands; I encourage all of you to become involved with your
classmates and take advantage of all Park has to offer.

Both now and long after you have successfully finished your degree, Park will be here for you, your family and your
community. I wish you the best in the year ahead, and if I can be of any assistance, please let me know.

Welcome to Park!

Greg R. Gunderson, Ph.D.
President
Park University
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Mission/Vision/History

Core Values That Guide Our Actions

e We expect ACCOUNTABILITY for our actions at all levels, to each other and to Park
University.

e We treat all with CIVILITY and RESPECT while being open and honest in our
communication.

e We seek EXCELLENCE in all we do, with passionate learning as our highest priority.

e We celebrate GLOBAL CITIZENSHIP through our connected learning and working
environment, liberal arts education and community stewardship.

e We embrace INCLUSIVITY that fosters diversity, teamwork and collaboration.

e We act with INTEGRITY through honesty, efficiency and reliability.

Mission Statement

Park University transforms lives through accessible, student-centered, quality higher education.

Vision Statement

Park University will meet learners' needs for a lifetime.

History of Park University

Founded in 1875 in Parkville, Mo., a suburb of Kansas City, Park University has developed into a comprehensive,
independent institution that is a national leader in higher education. In 2000, Park achieved university status and
now serves 16,500 students annually at 41 campus centers in 21 states and online, including 35 campuses at military
installations across the country. The University is accredited by the Higher Learning Commission, and dedicates itself
to affordability, innovation and quality.

Serving an ethnically diverse student population and nontraditional adult learners has, for many years, been central
to Park's educational mission. Even in its first year, the University enrolled women students as well as men,
something that was unusual at the time; and two of the original 17 students were Native Americans. Park was also an
early integrator when it welcomed African-American students to live in Park's residence halls in the 1950s. Park has
educated generations of students from diverse backgrounds providing affordable access to a private university
education.

Park University's flagship Parkville Campus is situated high on a bluff commanding an inspiring view of the Missouri
River, which sweeps in a broad bend around the quiet community of Parkville. To the south and southeast, the skyline
of downtown Kansas City, Mo., is visible. The 700-acre campus is a site of breathtaking natural beauty with
woodlands, waterfalls and wildflowers.

Steeped in history, one can almost sense the presence of former Parkites who assisted in constructing many of the
Parkville Campus buildings. Mackay Hall, on the National Register of Historic Places, houses administrative offices as
well as classrooms. Construction began in 1886 with students quarrying stone from the surrounding land and
carrying it to the site, building the structure as a means of earning their tuition. With its clock tower overlooking the
residence halls, classrooms and other more modern facilities around it, Mackay is the symbol of Park University.
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You can still work to help pay for your Park University education, and there is still a Park family atmosphere. This is
the part of the University we can't put on a map or show on a tour, yet it is as much a part of Park as the buildings and
the landscape. This is friendliness, helpfulness, caring and concern for one another. It transcends race, religion,
gender, cultures and income bracket. It is known as the Park Spirit.

Park University is committed to being one of the finest institutions in the nation, providing quality education in a
wholesome environment for all students, including traditional and nontraditional full-time students on the historic
Parkville Campus, and fully employed, full-time and part-time students on campus centers across the nation. And
Park prides itself in its long-standing partnership with the U.S. military, and it is recognized as one of the largest
providers of online undergraduate education to the armed forces.

Parkville and Kansas City

Park University calls Parkville, Mo., and the Greater Kansas City area home, offering students both small-town life
and the flashing lights of a big city. With a population of more than 5,000, Parkville allows students the small-town
lifestyle and tightly knit community often times associated with smaller universities. The Kansas City metropolitan
area, the 29th largest in the U.S. with an estimated population just more than 2 million, provides numerous
entertainment and shopping options, along with excellent opportunities for student employment in industries,
businesses and agencies throughout the region.

Parkville is ideally located in the Heart of America, just 10 minutes northwest of downtown Kansas City, Mo., and 15
minutes south of Kansas City International Airport. Just minutes away are tradition-rich barbeque spots and
professional sports venues, recreational activities, performing arts, museums, galleries, theaters and parks, making
the Kansas City area one of the hottest tourist destinations in the country.

Equal Employment Opportunity Policy

Park University is committed to equality in employment in all personnel matters, both academic and non-academic
areas. Park University shall not discriminate on the basis of race, color, religion, gender, marital status, sexual
orientation, pregnancy, national origin, age, disability, and veteran status. The University will follow procedures to
prohibit discrimination in accordance with appropriate legal principles, including, but not limited to, Title VI of the
Civil Rights Act of 1964, as amended, and Title IX of the Education Amendments of 1972. Inquiries or concerns may
be directed to the Associate Vice President and Chief Human Resource Officer.

Diversity Statement

Park University is committed to recruiting, developing, retaining, and promoting talented employees with diverse
backgrounds, talents, skills and experiences. At Park University, diversity encompasses a variety of characteristics,
lifestyles, and perspectives. The University firmly believes this diversity is essential to enhancing the quality of service
to its students, to meeting the needs and goals of its learners, and to ensuring the personal satisfaction of its
employees and the Park University community.

Physically Inaccessible Classrooms

Park University takes seriously its commitment to removing educational barriers and providing accessible facilities to
all students, employees, and visitors. Due to its historic campus, the University has a limited number of classrooms
that are only accessible by staircase. These rooms include the following: Lower level of the Chapel, Alumni Hall 3rd
floor, Herr House (except limited first floor access), and Dearing (except first floor). The University encourages all
students to check schedules for classroom assignments as soon as possible to determine the location of their
classrooms, and whether they have any concerns about the accessibility of the assigned classroom. Students who have
accessibility concerns due to a documented physical or mobility-related disability should contact Disability Services,
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Ms. Florenda Jarrard, Assistant Director of Academic Support Services, (816) 584-6313 or
disabilityservices@park.edu. The University encourages students to notify Disability Services as early as possible to
allow the University the opportunity to provide appropriate accommodations prior to the start of classes.

Non-Discrimination Policy

Park University prohibits discrimination on the basis of race, sex, color, national origin, sexual orientation, marital
status, disability, religion and age in employment, and in its admission, education, programs, and activities of
students under state and federal law, including Title IX of the Educational Amendments of 1972, Section 504 of the
Rehabilitation Act of 1973, and Titles VI and VII of the Civil Rights Act of 1964, as amended. Title IX specifically
prohibits discrimination and harassment on the basis of sex. Park University will not tolerate sex discrimination or
harassment of applicants, students, or employees, whether by students, faculty, staff, administrators, contractors, or
outside vendors. Park University recognizes not only its legal responsibilities but also its moral and ethical
responsibilities to prohibit discrimination and harassment on the basis of sex and to take appropriate and timely
action to ensure an environment free of such inappropriate conduct and behavior. Additionally, Park University will
not tolerate retaliation in any form against an applicant, student, or employee for reporting a violation of this policy
or assisting in the investigation of a complaint. Inquiries or concerns about the Non-Discrimination Policy may be
directed to the Associate Vice President for Human Resources or the Dean of Students.
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Accreditation/Memberships

Accreditation

Park University is accredited by the Higher Learning Commission, 230 South LaSalle Street, Suite 7-500, Chicago, IL,
60604 (800-621-7440).

The undergraduate and graduate business and public administration programs and the Master of Healthcare
Administration program in the School of Business are accredited by the Accreditation Council for Business Schools
and Programs (ACBSP), 11520 West 119th Street, Overland Park, KS, 66213 (913-339-9356). The B.S. in Economics
degree is not considered to be a business program and is not accredited by ACBSP.

The State of Missouri Department of Elementary and Secondary Education, P.O. Box 480, Jefferson City, MO, 65102
(573-751-3469) has officially approved the academic standards of Park University for teacher education and other
school professional programs.

The Bachelor of Social Work (BSW) and the Master of Social Work (MSW) are fully accredited by the Council on
Social Work Education (CSWE), 1701 Duke Street, Suite 200, Alexandria, VA, 22314.

The Master of Public Administration Program is pursuing accreditation by the Network of Schools of Public Policy,
Affairs, and Administration (NASPAA), 1029 Vermont Avenue, NW, Suite 1100, Washington, DC, 200051029.
Applicant status is neither a status of accreditation nor a guarantee that accreditation will be granted. Accreditation
documents are available for review upon request in the Office of Academic Affairs.

Park University

8700 NW River Park Drive, Box 5
Parkville, MO 64152-3795
Phone:(816) 584-6355

Fax: (816) 741-5578

Email: academic_ affairs@park.edu

The Baccalaureate degree program in nursing at Park University is accredited by the Commission on Collegiate
Nursing Education, 655 K Street, NW, Suite 750, Washington, DC 20001, 202-887-6791.

Licensure Disclaimer: Requirements for licensure vary from one profession to another and from state to state. If you
are considering an online academic program that leads to a professional license in your state, it is highly
recommended that you contact the appropriate licensing agency in your home state BEFORE beginning the academic
program located outside your state. Academic programs and individual graduates must meet standards set by that
state in order to be eligible for a license. Eligibility for licensure and/or certification may involve more than successful
degree completion. If you are interested in professional licensure, please check with the appropriate licensing body in
the state where you intend to practice.

Higher Education Agency Information and Authorizations

GI Bill® is a registered trademark of the U.S. Department of Veterans Affairs (VA). More information about
education benefits offered by VA is available at the official U.S. government Web site
at https://www.benefits.va.gov/gibill.

Arizona
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Park is authorized to operate by the Arizona State Board for Private Postsecondary Education. This agency may be
contacted for a list of currently authorized programs. Authorization does not carry with it an endorsement of the
institution or its programs. Any person desiring information about the requirements of the act or the applicability of
those requirements to the institution may contact the agency at the information below.

Regarding complaints against Park, for all students, it is highly recommended that you attempt to resolve your
grievance at the institutional level using the processes defined on Park's website and catalog(s). However, students
may appeal to the Arizona State Board for Private Postsecondary Education. By doing so, the student under no
circumstances will suffer any adverse actions by Park University. Additionally, staff will provide information
regarding powers, duties, responsibilities and credentials at Park University upon request. Please contact:

Keith Blanchard

Deputy Director/Investigator
1740 W. Adams

Phoenix, AZ 85007
602-542-5769
Keith.blanchard @azppse.gov
https://ppse.az.gov/complaint

The Arizona State Approving Agency (SAA) is the approving authority of education and training programs for
Arizona. Our office investigates complaints of GI Bill® beneficiaries. While most complaints should initially follow
the school grievance policy, if the situation cannot be resolved at the school, the beneficiary should contact our office
at https://dvs.az.gov/services/education.

Arkansas

Park is exempt from certification under the rules and regulations implemented under Arkansas Code Annotated §6-
61-301.

Regarding complaints against Park, for all students, it is highly recommended that you attempt to resolve your
grievance at the institutional level using the processes defined on Park's website and catalog(s). However, students
may appeal to the Arkansas Department of Higher Education. By doing so, the student under no circumstances will
suffer any adverse actions by Park University. Additionally, staff will provide information regarding powers, duties,
responsibilities and credentials at Park University upon request. Please contact:

Arkansas Department of Higher Education

423 Main Street, STE 400

Little Rock, Arkansas 72201-3818

501-371-2000
https://www.adhe.edu/students-parents/colleges-universites/student-grievance-form/

The Arkansas State Approving Agency (SAA) is the approving authority of education and training programs for
Arkansas. Our office investigates complaints of GI Bill® beneficiaries. While most complaints should initially follow
the school grievance policy, if the situation cannot be resolved at the school, the beneficiary should contact our office
at https://www.arcareereducation.org/.

California

Park is a private institution approved to operate by the California Bureau for Private Postsecondary Education. This
agency may be contacted for a list of currently authorized programs. Authorization does not carry with it an
endorsement of the institution or its programs. Any person desiring information about the requirements of the act or
the applicability of those requirements to the institution may contact the agency at the information below.

As a prospective student, you are encouraged to review this catalog prior to signing an enrollment agreement. You are
also encouraged to review the School Performance Fact Sheet, which must be provided to you prior to signing an
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enrollment agreement. Any questions a student may have regarding this catalog that have not been satisfactorily
answered by the institution may be directed to the Bureau for Private Postsecondary Education at the address below.

Regarding complaints against Park, for all students, it is highly recommended that you attempt to resolve your
grievance at the institutional level using the processes defined on Park's website and catalog(s). However, a student
or any member of the public may file a complaint about this institution with the Bureau for Private Postsecondary
Education by calling (888) 370-7589 or by completing a complaint form, which can be obtained on the bureau's
internet website, www.bppe.ca.gov. By doing so, the student under no circumstances will suffer any adverse actions
by Park University. Additionally, staff will provide information regarding powers, duties, responsibilities and
credentials at Park University upon request. Please contact:

Bureau for Private Postsecondary Education

2535 Capitol Oaks Drive, Suite 400

PO Box 980818, West Sacramento, CA 95798-0818
Sacramento, CA 95833

Telephone: (888) 370-7589 or (916) 431-6959

Fax: (916) 263-1897

www.bppe.ca.gov
https://www.bppe.ca.gov/about_us/contact.shtml
http://www.bppe.ca.gov/enforcement/complaint.shtml

The California State Approving Agency (SAA) is the approving authority of education and training programs for
California. Our office investigates complaints of GI Bill® beneficiaries. While most complaints should initially follow
the school grievance policy, if the situation cannot be resolved at the school, the beneficiary should contact our office
at https://www.calvet.ca.gov/csaave.

Georgia

Park is authorized under the Nonpublic Postsecondary Educational Institutions Act of 1990, by the Georgia
Nonpublic Postsecondary Education Commission. This agency may be contacted for a list of currently authorized
programs. Authorization does not carry with it an endorsement of the institution or its programs. Any person desiring
information about the requirements of the act or the applicability of those requirements to the institution may contact
the agency at the information below.

Regarding complaints against Park, for all students, it is highly recommended that you attempt to resolve your
grievance at the institutional level using the processes defined on Park's website and catalog(s). However, students
may appeal to the Georgia Nonpublic Postsecondary Education Commission. By doing so, the student under no
circumstances will suffer any adverse actions by Park University. Additionally, staff will provide information
regarding powers, duties, responsibilities and credentials at Park University upon request. Please contact:

Georgia Nonpublic Postsecondary Education Commission
2082 East Exchange Place, Suite 220

Tucker, GA, 30084

770-414-3300
gnpec.georgia.gov/gnpec-student-complaint-rules

The Georgia State Approving Agency (SAA) is the approving authority of education and training programs for
Georgia. Our office investigates complaints of GI Bill® beneficiaries. While most complaints should initially follow
the school grievance policy, if the situation cannot be resolved at the school, the beneficiary should contact our office
at https://veterans.georgia.gov/.

Idaho

Park is authorized to operate by the Idaho State Board of Education. This agency may be contacted for a list of
currently authorized programs. Authorization does not carry with it an endorsement of the institution or its
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programs. Any person desiring information about the requirements of the act or the applicability of those
requirements to the institution may contact the agency at the information below.

Regarding complaints against Park, for all students, it is highly recommended that you attempt to resolve your
grievance at the institutional level using the processes defined on Park's website and catalog(s). However, students
may appeal to the Idaho State Board of Education. By doing so, the student under no circumstances will suffer any
adverse actions by Park University. Additionally, staff will provide information regarding powers, duties,
responsibilities and credentials at Park University upon request. Please contact:

Val Fenske

State Coordinator for Private Colleges & Proprietary Schools Idaho State Board of Education

650 West State Street, (PO Box 83720)

Boise, ID 83720-0037

Main Office: 208-334-2270

Direct line: 208-332-1587

valerie.fenske@osbe.idaho.gov
https://boardofed.idaho.gov/higher-education-private/private-colleges-degree-granting/student-complaint-
procedures/

The Idaho State Approving Agency (SAA) is the approving authority of education and training programs for Idaho.
Our office investigates complaints of GI Bill® beneficiaries. While most complaints should initially follow the school
grievance policy, if the situation cannot be resolved at the school, the beneficiary should contact our office

at http://www.veterans.idaho.gov/.

Illinois

Park is exempt from reporting to the Illinois Board of Higher Education per 23 Ill. Admin. Code 1030.10(c)(5)(A) as
Park University is operating in Illinois exclusively on Air Force Base.

Regarding complaints against Park, for all students, it is highly recommended that you attempt to resolve your
grievance at the institutional level using the processes defined on Park's website and catalog(s). However, students
may appeal to the Illinois Board of Higher Education at http://complaints.ibhe.org/. By doing so, the student under
no circumstances will suffer any adverse actions by Park University. Additionally, staff will provide information
regarding powers, duties, responsibilities and credentials at Park University upon request. Please contact:

Illinois Board of Higher Education
1 North Old State Capitol Plaza
Suite 333

Springfield, Illinois 627701-1377
217-782-2551

The Illinois State Approving Agency (SAA) is the approving authority of education and training programs for Illinois.
Our office investigates complaints of GI Bill® beneficiaries. While most complaints should initially follow the school
grievance policy, if the situation cannot be resolved at the school, the beneficiary should contact our office

at https://wwwz2.illinois.gov/veterans/Pages/default.aspx.

Kansas

Park is authorized to operate by the Kansas Board of Regents. This agency may be contacted for a list of currently
authorized programs. Authorization does not carry with it an endorsement of the institution or its programs. Any
person desiring information about the requirements of the act or the applicability of those requirements to the
institution may contact the agency at the information below.

Regarding complaints against Park, for all students, it is highly recommended that you attempt to resolve your
grievance at the institutional level using the processes defined on Park's website and catalog(s). However, students
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may appeal to the Kansas Board of Regents. By doing so, the student under no circumstances will suffer any adverse
actions by Park University. Additionally, staff will provide information regarding powers, duties, responsibilities and
credentials at Park University upon request. Please

see: https://www.kansasregents.org/academic_affairs/private_out_of state/complaint_process

OR

Private/Out-of-State Postsecondary Education
1000 SW Jackson, Ste. 520

Topeka, KS 66612

(785) 430-4240

The Kansas State Approving Agency (SAA) is the approving authority of education and training programs for Kansas.
Our office investigates complaints of GI Bill® beneficiaries. While most complaints should initially follow the school
grievance policy, if the situation cannot be resolved at the school, the beneficiary should contact our office

at https://www.keva.ks.gov/.

Massachusetts

Park is authorized to operate by the Massachusetts Department of Higher Education. This agency may be contacted
for a list of currently authorized programs. Authorization does not carry with it an endorsement of the institution or
its programs. Any person desiring information about the requirements of the act or the applicability of those
requirements to the institution may contact the agency at the information below.

Regarding complaints against Park, for all students, it is highly recommended that you attempt to resolve your
grievance at the institutional level using the processes defined on Park's website and catalog(s). However, students
may appeal to the Massachusetts Department of Higher Education complaint information. By doing so, the student
under no circumstances will suffer any adverse actions by Park University. Additionally, staff will provide information
regarding powers, duties, responsibilities and credentials at Park University upon request.

One Ashburton Place, Room 1401

Boston, MA 02108

617-994-6950

617-994-6963
https://www.mass.edu/about/staffdirectory.asp
http://www.mass.edu/forstufam/complaints/complaints.asp

The Massachusetts State Approving Agency (SAA) is the approving authority of education and training programs for
Massachusetts. Our office investigates complaints of GI Bill® beneficiaries. While most complaints should initially
follow the school grievance policy, if the situation cannot be resolved at the school, the beneficiary should contact our
office at https://www.mass.edu/forstufam/veterans/home.asp.

Missouri

Park is exempt from reporting to the Missouri Department of Higher Education ("MDHE") as a private, not-for-profit
institution. Regardless, Park does report the MDHE as a good-faith showing of its compliance with relevant laws and
regulations. This agency may be contacted for a list of currently authorized programs. Authorization does not carry
with it an endorsement of the institution or its programs. Any person desiring information about the requirements of
the act or the applicability of those requirements to the institution may contact the agency at the information below.

Regarding complaints against Park, for all students, it is highly recommended that you attempt to resolve your
grievance at the institutional level using the processes defined on Park's website and catalog(s). However, students
may appeal to the MDHE complaint information. By doing so, the student under no circumstances will suffer any
adverse actions by Park University. Additionally, staff will provide information regarding powers, duties,
responsibilities and credentials at Park University upon request. Please contact:
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Missouri Department of Higher Education
205 Jefferson Street

P.O. Box 1469

Jefferson City, MO 65102-1469
573-751-2361
https://dhe.mo.gov/contactus.php

The Missouri State Approving Agency (SAA) is the approving authority of education and training programs for
Missouri. Our office investigates complaints of GI Bill® beneficiaries. While most complaints should initially follow
the school grievance policy, if the situation cannot be resolved at the school, the beneficiary should contact our office
at https://dese.mo.gov/adult-learning-rehabilitation-services/veterans-education.

Montana

Park is authorized to operate by the Montana University System. This agency may be contacted for a list of currently
authorized programs. Authorization does not carry with it an endorsement of the institution or its programs. Any
person desiring information about the requirements of the act or the applicability of those requirements to the
institution may contact the agency at the information below.

Regarding complaints against Park, for all students, it is highly recommended that you attempt to resolve your
grievance at the institutional level using the processes defined on Park's website and catalog(s). However, students
may appeal to the Montana University System. Individuals with complaints regarding institutions that are operating
in Montana, but are not part of the Montana University System, have the following options:

Utilize the internal complaint processes of the applicable institution.

Complaints concerning consumer protection violations should be directed to the Montana Department of Justice
Office of Consumer Protection. https://dojmt.gov/consumer/consumer-complaints/

Complaints concerning proper licensure under Montana law (see Board of Regents' Policy 221), including, if
applicable, complaints related to State Authorization Reciprocity Agreement standards, may be directed to

Montana University System Office of the Commissioner of Higher Education
2500 Broadway PO Box 203201

Helena, Montana 59620-3201

406-444-6570

http://mus.edu/che/arsa/StateAuthorization/Students.asp

Complaints concerning broad institutional academic practices, such as those that raise issues regarding the
institution's ability to meet accreditation standards may be directed to the applicable institution's accrediting agency.

By filing a complaint with the state higher education board, the student under no circumstances will suffer any
adverse actions by Park University. Additionally, staff will provide information regarding powers, duties,
responsibilities and credentials at Park University upon request. Please contact:

Montana University System

Office of the Commissioner of Higher Education
560 N. Park Avenue

PO Box 203201

Helena, MT 59620-3201

http://www.mus.edu

Montana Department of Justice
Office of Consumer Protection
2225 11th Avenue

PO Box 200151
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Helena, MT 59620-0151
http://www.doj.mt.gov/consumer/

The Montana State Approving Agency (SAA) is the approving authority of education and training programs for
Montana. Our office investigates complaints of GI Bill® beneficiaries. While most complaints should initially follow
the school grievance policy, if the situation cannot be resolved at the school, the beneficiary should contact our office
at https://opi.mt.gov/Families-Students/Student-Resources/Veterans-Adult-Education.

New Mexico

Park is authorized to operate by the New Mexico Higher Education Department. This agency may be contacted for a
list of currently authorized programs. Authorization does not carry with it an endorsement of the institution or its
programs. Any person desiring information about the requirements of the act or the applicability of those
requirements to the institution may contact the agency at the information below.

Regarding complaints against Park, for all students, it is highly recommended that you attempt to resolve your
grievance at the institutional level using the processes defined on Park's website and catalog(s). However, students
may appeal to the New Mexico Higher Education Department. By filing a complaint with the state higher education
board, the student under no circumstances will suffer any adverse actions by Park University. Additionally, staff will
provide information regarding powers, duties, responsibilities and credentials at Park University upon request. Please
contact:

New Mexico Higher Education Department

2044 Galisteo Street, Suite 4

Santa Fe, NM 87505-2100

505-476-8400

HigherEd.Info@state.nm.us
http://www.hed.state.nm.us/students/hed-student-complaint-form.aspx

The New Mexico State Approving Agency (SAA) is the approving authority of education and training programs for
New Mexico. Our office investigates complaints of GI Bill® beneficiaries. While most complaints should initially
follow the school grievance policy, if the situation cannot be resolved at the school, the beneficiary should contact our
office at http://www.hed.state.nm.us/.

North Carolina

Park is exempt from reporting to the NC Board of Governors per G.S. 116-15(e).

Regarding complaints against Park, for all students, it is highly recommended that you attempt to resolve your
grievance at the institutional level using the processes defined on Park's website and catalog(s). However, students
may appeal to the NC Board of Governors. By doing so, the student under no circumstances will suffer any adverse
actions by Park University. Additionally, staff will provide information regarding powers, duties, responsibilities and
credentials at Park University upon request. Please contact:

North Carolina Post-Secondary Education Complaints
c¢/o Student Complaints

University of North Carolina System Office

910 Raleigh Road, Chapel Hill, NC 27515-2688
studentcomplaint@northcarolina.edu
https://www.northcarolina.edu/complaints

The North Carolina State Approving Agency (SAA) is the approving authority of education and training programs for
North Carolina. Our office investigates complaints of GI Bill® beneficiaries. While most complaints should initially
follow the school grievance policy, if the situation cannot be resolved at the school, the beneficiary should contact our
office at http://www.northcarolina.edu/academic-affairs/nc-state-approving-agency-ncsaa.
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North Dakota

Park is authorized to operate by the North Dakota University System. This agency may be contacted for a list of
currently authorized programs. Authorization does not carry with it an endorsement of the institution or its
programs. Any person desiring information about the requirements of the act or the applicability of those
requirements to the institution may contact the agency at the information below.

Regarding complaints against Park, for all students, it is highly recommended that you attempt to resolve your
grievance at the institutional level using the processes defined on Park's website and catalog(s). However, students
may appeal to the North Dakota University System. By doing so, the student under no circumstances will suffer any
adverse actions by Park University. Additionally, staff will provide information regarding powers, duties,
responsibilities and credentials at Park University upon request. Please contact:

Cheryl Thompson, M.S.Ed.

Outreach Manager, Core Technology Services of the North Dakota University System
2000 44th St. SW, Suite 301

Fargo, ND 58103

stateauth@ndus.edu

https://ndus.edu/state-authorization-sara/

The North Dakota State Approving Agency (SAA) is the approving authority of education and training programs for
North Dakota. Our office investigates complaints of GI Bill® beneficiaries. While most complaints should initially
follow the school grievance policy, if the situation cannot be resolved at the school, the beneficiary should contact our
office at http://www.nd.gov/veterans/benefits/state-approving-agency.

Ohio

Park holds Certificate of Authorization by the Ohio Department of Higher Education. This agency may be contacted
for a list of currently authorized programs. Authorization does not carry with it an endorsement of the institution or
its programs. Any person desiring information about the requirements of the act or the applicability of those
requirements to the institution may contact the agency at the information below.

Regarding complaints against Park, for all students, it is highly recommended that you attempt to resolve your
grievance at the institutional level using the processes defined on Park's website and catalog(s). However, students
may appeal to the Ohio Board of Regents. By doing so, the student under no circumstances will suffer any adverse
actions by Park University. Additionally, staff will provide information regarding powers, duties, responsibilities and
credentials at Park University upon request. Please contact:

Matt Exline

25 S Front St., Columbus, OH 43215
mexline@regents.state.oh.us

614-728-3095
https://www.ohiohighered.org/students/complaints

The Ohio State Approving Agency (SAA) is the approving authority of education and training programs for Ohio. Our
office investigates complaints of GI Bill® beneficiaries. While most complaints should initially follow the school
grievance policy, if the situation cannot be resolved at the school, the beneficiary should contact our office

at http://dvs.ohio.gov/main/state-approving-agency.html.

Oklahoma

Park is authorized to operate by the Oklahoma State Regents for Higher Education. This agency may be contacted for
a list of currently authorized programs. Authorization does not carry with it an endorsement of the institution or its
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programs. Any person desiring information about the requirements of the act or the applicability of those
requirements to the institution may contact the agency at the information below.

Regarding complaints against Park, for all students, it is highly recommended that you attempt to resolve your
grievance at the institutional level using the processes defined on Park's website and catalog(s). However, students
may appeal to the Oklahoma State Regents for Higher Education. By doing so, the student under no circumstances
will suffer any adverse actions by Park University. Additionally, staff will provide information regarding powers,
duties, responsibilities and credentials at Park University upon request. Please contact:

Oklahoma State Regents for Higher Education

655 Research Parkway, Suite 200

Oklahoma City, OK 73104

405.225.9100

communicationsdepartment@osrhe.edu
https://www.okhighered.org/current-college-students/complaints.shtml

The Oklahoma State Approving Agency (SAA) is the approving authority of education and training programs for
Oklahoma. Our office investigates complaints of GI Bill® beneficiaries. While most complaints should initially follow
the school grievance policy, if the situation cannot be resolved at the school, the beneficiary should contact our office
at http://www.ok.gov/saa/.

South Carolina

Park is exempt from reporting to the South Carolina Commission on Higher Education.

Regarding complaints against Park, for all students, it is highly recommended that you attempt to resolve your
grievance at the institutional level using the processes defined on Park's website and catalog(s). However, students
may appeal to the South Carolina Commission on Higher Education. By doing so, the student under no circumstances
will suffer any adverse actions by Park University. Additionally, staff will provide information regarding powers,
duties, responsibilities and credentials at Park University upon request. Please contact:

South Carolina Commission on Higher Education

(803) 737-2260

https://www.che.sc.gov/AboutCHE/ContactUs/StaffContactInformation.aspx
https://www.che.sc.gov/Students,FamiliesMilitary/LearningAboutCollege/ConsumerInformation.aspx

The South Carolina State Approving Agency (SAA) is the approving authority of education and training programs for
South Carolina. Our office investigates complaints of GI Bill® beneficiaries. While most complaints should initially
follow the school grievance policy, if the situation cannot be resolved at the school, the beneficiary should contact our
office at http://www.che.sc.gov/.

Tennessee

Park is authorized to operate by the Tennessee Higher Education Commission. This agency may be contacted for a list
of currently authorized programs. Authorization does not carry with it an endorsement of the institution or its
programs. Any person desiring information about the requirements of the act or the applicability of those
requirements to the institution may contact the agency at the information below.

Regarding complaints against Park, for all students, it is highly recommended that you attempt to resolve your
grievance at the institutional level using the processes defined on Park's website and catalog(s). If the complaint is
not resolved at the institutional level, students may send the complaint, in writing, to Postsecondary State
Authorization Staff. By doing so, the student under no circumstances will suffer any adverse actions by Park
University. Additionally, staff will provide information regarding powers, duties, responsibilities and credentials at
Park University upon request. Please contact:

14|Page



Julie Woodruff

Tennessee Higher Education Commission & Student Assistance Corporation
404 James Robertson Parkway, Suite 1900

Nashville, TN 37243

Julie.Woodruff@tn.gov

(615) 253-8857

The Tennessee State Approving Agency (SAA) is the approving authority of education and training programs for
Tennessee. Our office investigates complaints of GI Bill® beneficiaries. While most complaints should initially follow
the school grievance policy, if the situation cannot be resolved at the school, the beneficiary should contact our office
at https://www.tn.gov/thec.

Texas

Park is authorized to operate by the Texas Higher Education Coordinating Board. This agency may be contacted for a
list of currently authorized programs. Authorization does not carry with it an endorsement of the institution or its
programs. Any person desiring information about the requirements of the act or the applicability of those
requirements to the institution may contact the agency at the information below.

Regarding complaints against Park, for all students, it is highly recommended that you attempt to resolve your
grievance at the institutional level using the processes defined on Park's website and catalog(s). However, students
may appeal to the Texas Higher Education Coordinating Board. By doing so, the student under no circumstances will
suffer any adverse actions by Park University. Additionally, staff will provide information regarding powers, duties,
responsibilities and credentials at Park University upon request. Please contact:

Texas Higher Education Coordinating Board College

P.O. Box 12788

Austin, Texas 78711-2788

Studentcomplaints@thecb.state.tx.us

512-427-6101
http://www.thecb.state.tx.us/index.cfm?objectid=989FE9A0-2213-11E8-BC500050560100A9

The Texas State Approving Agency (SAA) is the approving authority of education and training programs for Texas.
Our office investigates complaints of GI Bill® beneficiaries. While most complaints should initially follow the school
grievance policy, if the situation cannot be resolved at the school, the beneficiary should contact our office

at http://www.tvc.texas.gov/tve/education-home.aspx.

Utah

Park is authorized to operate by the Utah Department of Commerce. This agency may be contacted for a list of
currently authorized programs. Authorization does not carry with it an endorsement of the institution or its
programs. Any person desiring information about the requirements of the act or the applicability of those
requirements to the institution may contact the agency at the information below.

Regarding complaints against Park, for all students, it is highly recommended that you attempt to resolve your
grievance at the institutional level using the processes defined on Park's website and catalog(s). However, students
may appeal to the Utah Division of Consumer Protection. By doing so, the student under no circumstances will suffer
any adverse actions by Park University. Additionally, staff will provide information regarding powers, duties,
responsibilities and credentials at Park University upon request. Please contact:

Utah Division of Consumer Protection
Attn. Complaint Processor

160 East 300 South

Salt Lake City, UT 84114-6704
801-530-6601
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http://www.dcp.utah.gov/
http://consumerprotection.utah.gov/complaints/index.html

The Utah State Approving Agency (SAA) is the approving authority of education and training programs for Utah. Our
office investigates complaints of GI Bill® beneficiaries. While most complaints should initially follow the school
grievance policy, if the situation cannot be resolved at the school, the beneficiary should contact our office

at https://veterans.utah.gov/academic-institutions/.

Virginia

Park is certified to operate by the State Council of Higher Education for Virginia. This agency may be contacted for a
list of currently authorized programs. Authorization does not carry with it an endorsement of the institution or its
programs. Any person desiring information about the requirements of the act or the applicability of those
requirements to the institution may contact the agency at the information below.

Regarding complaints against Park, for all students, it is highly recommended that you attempt to resolve your
grievance at the institutional level using the processes defined on Park's website and catalog(s). However, students
may appeal to the Virginia State Council of Higher Education. By doing so, the student under no circumstances will
suffer any adverse actions by Park University. Additionally, staff will provide information regarding powers, duties,
responsibilities and credentials at Park University upon request. Please contact:

State Council of Higher Education for Virginia

101 N. 14th St., 10th Floor

James Monroe Building

Richmond, VA 23219 - 3659

804-225-2600
http://www.schev.edu/index/students-and-parents/resources/student-complaints/student-complaint-form.

The Virginia State Approving Agency (SAA) is the approving authority of education and training programs for
Virginia. Our office investigates complaints of GI Bill® beneficiaries. While most complaints should initially follow
the school grievance policy, if the situation cannot be resolved at the school, the beneficiary should contact our office
via email saa@dvs.virginia.gov.

Washington

Park University is authorized by the Washington Student Achievement Council (the Council) and meets the
requirements and minimum educational standards established for degree-granting institutions under the Degree-
Granting Institutions Act. This authorization is subject to periodic review and authorizes Park University to offer
specific degree programs.

The Council may be contacted for a list of currently authorized programs. Authorization by the Council does not carry
with it an endorsement by the Council of the institution or its programs. Any person desiring information about the
requirements of the act or the applicability of those requirements to the institution may contact the council at P.O.
Box 43430, Olympia, WA 98504-3430 or by email at degreeauthorization@wsac.wa.gov.

Regarding complaints, for all students, it is highly recommended that you attempt to resolve your grievance at the
institutional level using the processes defined on Park's website and catalog(s). However, students may appeal to the
Washington Student Achievement Council. By doing so, the student under no circumstances will suffer any adverse
actions by Park University. Additionally, staff will provide information regarding powers, duties, responsibilities and
credentials at Park University upon request. Please contact:

Washington Student Achievement Council

917 Lakeridge Way SW
Olympia, WA 98502
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complaints@wsac.wa.gov
https://www.wsac.wa.gov/student-complaints

For information and resources about student loan repayment, or to submit a complaint relating to your student loans
or student loan servicer, please visit www.wsac.wa.gov/loan-advocacy or contact the Student Loan Advocate
at loanadvocate@wsac.wa.gov.

The Washington State Approving Agency (SAA) is the approving authority of education and training programs for
Washington. Our office investigates complaints of GI Bill® beneficiaries. While most complaints should initially
follow the school grievance policy, if the situation cannot be resolved at the school, the beneficiary should contact our
office at https://www.wsac.wa.gov/saa.

Wyoming

Park is authorized to operate by the Wyoming Department of Education. This agency may be contacted for a list of
currently authorized programs. Authorization does not carry with it an endorsement of the institution or its
programs. Any person desiring information about the requirements of the act or the applicability of those
requirements to the institution may contact the agency at the information below.

Regarding complaints against Park, for all students, it is highly recommended that you attempt to resolve your
grievance at the institutional level using the processes defined on Park's website and catalog(s). However, students
may appeal to the Wyoming Department of Education. By doing so, the student under no circumstances will suffer
any adverse actions by Park University. Additionally, staff will provide information regarding powers, duties,
responsibilities and credentials at Park University upon request. Please contact:

2300 Capitol Ave.

Cheyenne, WY, 82001

307-777-6210

307-777-7673

wde-communications @wyo.gov
https://edu.wyoming.gov/downloads/schools/student-complaint-

process.pdf https://edu.wyoming.gov/blog/2018/12/06/student-complaint-form/

The Wyoming State Approving Agency (SAA) is the approving authority of education and training programs for
Wyoming. Our office investigates complaints of GI Bill® beneficiaries. While most complaints should initially follow
the school grievance policy, if the situation cannot be resolved at the school, the beneficiary should contact our office
at https://edu.wyoming.gov/.

Memberships
e  Park University is an institutional member of e  American Midwest Conference
the following: American Society for Public Administration

Accreditation Council for Business Schools
and Programs

American Association for Adult and
Continuing Education

American Association of Colleges of Nursing
American Association of Colleges of Teacher
Education

American Association of Collegiate
Registrars and Admissions Officers

Association for Continuing Higher Education
Association for Non-Traditional Students in
Higher Education

Association of American Colleges and
Universities (founding member)

Association of College and University
Housing Officers International

Association of University Programs in Health
Administration
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Association of Veterans Education Certifying
Officials

Commission on Accreditation of Athletic
Training Education

Commission on Collegiate Nursing
Education

Council for Advancement and Support of
Education

Council for Higher Education Accreditation
Council of College and Military Educators
Council of Graduate Schools

Council of Independent Colleges

Council on Social Work Education

Higher Learning Commission

Hispanic Association of Colleges and
Universities

Independent Colleges and Universities of
Missouri

International Association of Schools and
Institutions of Administration

Kansas City Professional Development
Association

Missouri Association of Colleges for Teacher
Education

Missouri College Relations Committee
Missouri Colleges Fund
Missouri League for Nursing

Missouri Professors of Educational
Administration

NASPA- Student Affairs Administrators in
Higher Education

NASPAA-The Global Standard in Public
Service Education

National Association of Colleges and
Employers

National Association of Independent
Colleges and Universities

National Association of Institutions for
Military Education Services

National Association of Intercollegiate
Athletics

National Association of International
Educators

National Association of Veterans Program
Administrators

National College and University Business
Officers

National Hispanic Institute
National League for Nursing
National Society of Leadership Success

North American Association of Summer
Sessions

Study Missouri

Texas Association of Collegiate Veterans
Program Officials

Corporate and Organization Partners

For more than 140 years, Park University has remained committed to its motto, Fides et Labor (Faith and Work). By
fostering partnerships with companies and organizations across the United States, Park not only expands the scope of
internships available to its students and job opportunities to its alumni but also interacts with industry leaders to
ensure its curriculum remains relevant in a rapidly changing, globally interconnected world.

Some of the top employers in the country hire Park University graduates. Park University offers services which
prepare students for their career search and facilitate employer-student engagement including job postings, site visits
and job fairs.

The Park Partners program, launched officially on July 1, 2015, is designed to create mutually beneficial relationships,
which fulfill career services, corporate philanthropy, leadership and professional development, and networking
objectives. As companies and organizations seek to recruit, retain and develop talent necessary to compete in today's
global marketplace, they seek multifaceted partnerships with dynamic academic institutions.

Park University thanks the many organizations and industry leaders which hire our graduates, provide internships to
our students, contribute volunteer service on a University board or council and/or provide major philanthropic
support.
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Admissions Policies and Procedures

Park University seeks students with a desire to pursue academic excellence, who value accountability and integrity,
and desire to engage in a global community of learners. No applicant will be denied admission on the basis of race,
religion, color, national origin, age, gender, disability, sexual orientation, marital status or veteran's status.

How to Apply

1. Application must be made online at www.park.edu
2. Submit the $35 (USD) application fee (nonrefundable).
3. Submit official transcript(s) from previously attended secondary and/or post-secondary institution(s) to:

Office of the Registrar
Campus Box 27

8700 NW River Park Drive
Parkville, MO 64152-3795

Park University also accepts electronic transcripts from approved third parties. For e-delivery options contact the
previously attend high school/secondary school or post-secondary institution.

Applications may be submitted through the final registration date of the desired academic term. International Non-
Immigrant Students should apply by April 1 for term(s) beginning in August and October 1 for term(s) beginning in
January.

Qualifications for Admission

Students applying for admission to Park University must present evidence of high school graduation
to complete application to the institution and be reviewed for admission. The official transcript from the
accredited public or private secondary institution from which the student graduated is the accepted form of evidence
of graduation. One (1) of the following alternatives to the official transcript may be submitted as evidence of high
school graduation:

e  GED certificate

e A certificate or other official completion document demonstrating the student has passed a state-authorized
examination considered equivalent to a high school diploma such as the Test Assessing Secondary
Completion (TASC), the High School Equivalency Test (HiSet), or the California High School Proficiency
Exam.

e  Official transcript(s) from a regionally accredited post-secondary institution(s) from which the student has
earned a minimum total of 60 credit hours or an associate's degree

e  Home school transcript that demonstrates the student has met minimum criteria to earn a high school
diploma as defined by state law

e Additional alternatives for active members or veterans of the United States Armed Forces:

0 Official transcript from the Community College of the Air Force (CCAF)

0 Official Joint Services Transcript (JST)

0 Leave and Earnings Statement indicating year of high school graduation (LES)

0 DD-214
Students will not be eligible for Title IV federal financial aid or access federally funded benefits such as military
tuition assistance for payment until one (1) of the acceptable alternatives providing evidence of high school
graduation has been submitted. For more information refer to the Financial Aid section of this undergraduate catalog.
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*For information and resources about student loan repayment, or to submit a complaint relating to your student
loans or student loan servicer, please visit www.wsac.wa.gov/loan-advocacy or contact the Student Loan Advocate at
loanadvocate@wsac.wa.gov.

Provisional admission will be granted to students who supply an unofficial copy of the secondary
institution transcript or an unofficial copy of one of its alternatives. Students submitting unofficial
documents will have eight (8) weeks from the start date of the first term of enrollment to supply Park University with
the official document(s). Students will not be able to register in additional coursework after eight (8) weeks from the
start date of the first term of enrollment until official documents have been submitted.

Prior to enrolling in coursework for the first time at Park University entering students must
complete an English and Math assessment. The assessment measures English and Math skills in order to enroll
students in the appropriate level of coursework. Students may submit forms of alternative evidence of readiness to be
exempted from an assessment. Alternatives to the Park University assessments will be reviewed on a case-by-case
basis to determine entry level coursework. These alternatives may also be submitted to satisfy liberal education
requirements applicable to most Park University undergraduate degree programs. Students may submit one (1) of the
following alternatives as evidence of readiness:

English Assessment Alternatives:

e  Official transcript(s) from a regionally accredited post-secondary institution(s) from which the student has
earned credit for an articulated Math and/or English course that satisfies the Park University general
education requirement.

e  College-Level Examination Program (CLEP) exam on which the score qualifies as review for credit
e  DANTES or DSST exam on which the score qualifies as review for credit

e  Advanced Placement (AP) coursework and exam score which qualifies as review for credit

e  GED certificate with an English score report of 165 or higher

e  HiSET certificate report with a English subtest score of 15 or higher and minimum essay score of 4
e ACT English sub score of 21 or higher

e  SAT Evidence-based and Writing score of 310 or higher
Math Assessment Alternatives:

e  Official transcript(s) from a regionally accredited post-secondary institution(s) from which the student has
earned credit for an articulated Math and/or English course that satisfies the Park University general
education requirement.

e College-Level Examination Program (CLEP) exam on which the score qualifies as review for credit

e DANTES or DSST exam on which the score qualifies as review for credit

e  Advanced Placement (AP) coursework and exam score which qualifies as review for credit

e  GED certificate with a Math score report of 165 or higher

e  HiSET certificate report with a Math subtest score of 15 or higher

e  ACT Math sub score of 21 or higher

e  SAT Math sub score of 530 or higher

Undocumented immigrant students who have completed and are able to provide proof of having a diploma from an

accredited high school in the United States, are eligible for admission to Park University, provided they meet the
admission requirements stated above.

An applicant can enroll in courses without formal admission to a degree program and in doing so will
be classified as Non-Degree Seeking Student. Students without a high school diploma or equivalent cannot
enroll in Park classes unless they are part of a cooperative program between Park University and the student's current
institution. A nondegree seeking student is not eligible to receive federal financial aid. A student may enroll in a total
of 30 credit hours while classified as non-degree seeking. To enroll in course work which requires a pre-requisite non-
degree seeking students must provide course evidence that prerequisites have been met, otherwise the academic area
Program Chair must be consulted to approve course enrollment.
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Park University reserves the right to deny admission to any applicant. Students who do not meet the minimum
expectations for college readiness as evidenced by academic performance at other educational institutions may be
offered provisional admission. Students entering coursework on provisional admission must meet minimum
expectations for academic performance in the first academic term in order to continue progress towards a degree and
enroll in subsequent terms.

International Nonimmigrant Students

How to Apply

1. Application must be made online at www.park.edu
2. Submit non-refundable application fee of $75.00 (USD).
3. Submit the following required documents:
0 Official transcript(s) from previously attended secondary and/or post-secondary institution(s).

Proof of English Language Proficiency.
Statement of Finances
Affidavit of Support form
Colored copy of passport
If transferring to Park University from a school within the United States, the applicant must also
submit the following:

= copy of visa

= Iog

= [-20/DS-2019

=  Transfer-In Form 10
Mail all required documents to:
Office of International Students
Park University
Campus Box 3
8700 NW River Park Drive
Parkville, MO 64152-3795

O O0Oo0OOo0oo

The priority deadline to submit international applications for the Parkville Daytime Campus, from outside of the
United States is October 1 for the spring semester, and April 1 for the fall semester.

Qualifications for Admission

International Non-lmmigrant Students applying for admission to Park University must present
evidence of high school graduation to complete application to the institution and be reviewed for
admission. The official transcript from the secondary institution from which the student graduated is the accepted
form of evidence of graduation. One (1) of the following alternatives to the official secondary institution transcript
may be submitted as evidence of high school graduation:

e  Official transcript(s) from a non-U.S. post-secondary institution(s).

e  Official transcript(s) from a regionally accredited post-secondary U.S. institution(s) from which the student
has earned a minimum total of 24 credit hours.

English Proficiency Requirements

Evidence of English language proficiency is required for admission to Park University. Applicants are exempt from
providing evidence of English proficiency if one (1) of the following criteria apply:
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e The applicant is a U.S. citizen from one of the fifty U.S. states or Washington, D.C.

e The applicant has permanent residency in one of the fifty US states or Washington, D.C.
If neither of those criteria apply, the applicant must provide evidence of English proficiency. Students may submit one
(1) of the following as evidence of English proficiency:

1. A minimum English test score exceeding one of the following:

Minimum Scores Undergraduate |Graduate
TOEFL IBT/ Paper based |69/525 79/550
IELTS 6.0 6.5
ITEP* 3.7 3-9

* The ITEP test can be administered by Park's English Language and Culture Institute.

2. Successful completion of Park University's English Language & Culture Institute (ELCI Level 6).
3. Completion of an English as a Second Language program from either ELS (completion of Level 112 English
for Academic Purposes Program) or The Language Company (Level 9).
4. Completion of 24 non-ESL credit hours in residence at a regionally accredited U.S. institution.
Diploma or degree from a regionally accredited U.S. institution.
Diploma from a post-secondary educational institution where English is the principal language of
instruction. In this instance, the applicant must provide evidence of at least three years of full-time
enrollment in the diploma granting institution.
7. SAT:
0 Prior to March 2016: Minimum composite score of 930 on the SAT (430 in Critical Reading and
440 in Math)
0 March 2016 & after: Minimum sub-score of 310 on the SAT Evidence-Based Reading and Writing.
8. ACT: Minimum composite score of 19 on the ACT (18 in Critical Reading and 16 in Math).
9. Proof of at least 3 years of academic coursework from a country/countries in which the official language is
English. Please see listing of TOEFL/IELTS exempted countries below.

A

TOEFL/IELTS Exempt Countries

Anguilla Micronesia

Antigua & BarbudaMontserrat

Australia Namibia

Bahamas New Zealand
Barbados Palau

Belize Papua New Guinea
Bermuda Philippines
Botswana Pitcairn
Cameroon* Sierra Leone
Canada* Singapore
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Cayman Islands  Solomon Islands

Christmas Island South Africa

Dominica St. Helena
Fiji St. Kitts & Nevis
Gambia St. Lucia
Ghana St. Vincent & the Grenadines
Grenada Swaziland
*Students from Quebec and Francophone educational system may
Guyana Trinidad & Tobago be required to submit proof of English language proficiency.
Ireland Turks & Caicos Islands International Non-Immigrant Students applying for
] admission to Park University must present evidence of
Jamaica Uganda Financial Capacity, i.e. a bank statement. If you hold, or intend to
. ) seek, an F-1 Student visa, you must provide financial documentation
Kenya United Kingdom that has been issued within the last 6 months, and the funds shown
Kiribati Virgin Islands, British must be in liquid as.sefts' (readily accessible). Bank statements may be
in the country of origin's currency, but must be equal to the required
Lesotho Zambia U.S. Dollar amount. If a student is sponsored by the Saudi Arabian
Cultural Mission (SACM), the SACM Financial Guarantee must be
Liberia Zimbabwe addressed to Park University
Malawi International Non-Immigrant Students applying for

admission to Park University must present an Affidavit of

Support. The Affidavit of Support must verify the financial
sponsor's willingness to pay for tuition, registration fees, books, and living expenses (if applicable) for the duration of
the student's studies in the U.S.

Transfer Policies

Transfer Credit Policy

Park University will accept transfer credit from regionally accredited institutions. A minimum of 60 hours will be
accepted for an Associates degree (excluding AAS). A maximum of 75 hours from all two-year schools will be applied.

If a student presents documentation of a bachelor's degree prior to the end of the first term of enroliment, the
block method is used in evaluating. If a student presents documentation of an A.A. degree prior to the end of the
first term of enrollment, the block method is used in evaluating the liberal education component of transferring
credit for students with a 2.0 cumulative GPA and with a "C" or better in each course used to meet the Liberal
Education requirement at Park University. No transfer course with a USA grade equivalent less than "C" will be used
to meet any Park University course requirement. This applies only to students transferring to Park University with a
transferable and non-terminal A.A. degree.

A student presenting documentation of an A.S. or A.A.S. degree will be required to meet Park's liberal education
requirements. The courses from the A.S. or A.A.S. will transfer individually and will be evaluated on a course-by-
course basis. No course with less than a USA grade equivalent "C" will be applied.

Credit from formal military service schools is awarded based on the recommendations of the American Council on
Educations' guide to the Evaluation of Educational Experiences in the Armed Services. Credit will be awarded where
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it is applicable to the student's degree program and in keeping with the basic educational philosophy of Park
University.

Grade points (from sources outside of Park) are not included in the cumulative grade point average.

The transferability of credits earned at Park University is at the discretion of the receiving college, university, or other
educational institution. Students considering transferring to any institution should not assume that credits earned in
any program of study at Park University will be accepted by the receiving institution. Similarly, the ability of a degree,
certificate, diploma, or other academic credential earned at Park University to satisfy an admission requirement of
another institution is at the discretion of the receiving institution. Accreditation does not guarantee credentials or
credits earned at Park University will be accepted by or transferred to another institution. To minimize the risk of
having to repeat coursework, students should contact the receiving institution in advance for evaluation and
determination of transferability of credits and/or acceptability of degrees, diplomas, or certificates earned.

Prior Learning Assessment

Park University provides opportunity to accepted degree-seeking students to have their prior learning assessed for
transfer into Park degree programs from a variety of methods. For more information about course equivalencies and
articulation agreements, visit the Transfer Equivalency System and Articulation Agreements. Credit may be granted
from the following sources:

Coursework that is vocational in nature will not be accepted. Refer to MyPark for more information.

Students can request an evaluation by declaring a major at the time of application or by completing a declaration of
major form.

1. Transfer college credit from a regionally accredited institution. Click Here for acceptable
accreditation.
Official transcripts from previous colleges and universities (including Community College of the Air Force)

2. Credit from military training/education
Current and former members of the Air Force are required to submit Community College of the Air
Force (CCAF) transcripts, if applicable. Members of other branches are required to submit an official Joint
Services Transcript (JST). Park University awards four credits of physical education for satisfactory
completion of basic training. Other military training and experience are evaluated based on ACE credit
recommendations. Specifics on military articulations may be found at Military Articulations page.

3.  American Council on Education
The American Council on Education (ACE) provides college credit recommendation for formal courses and
examinations taken outside traditional degree programs. ACE conducts formal reviews through their College
Credit Recommendation Service (CREDIT). Documentation of successful completion of courses or exams is
required. Documentation can be an original certificate of completion or a transeript from ACE.

4. College Level Examination Program (CLEP)/DSST (Formerly known as the DANTES Subject
Standardized Tests)/Excelsior College Exams
Credit hours can be earned by satisfactory completion of examinations. See the Academic Support Center
(the Norrington Center) or Testing Center (Mabee 231) or your Campus Center Director for detailed
information concerning CLEP or DSST examinations. Exam correlations can be found on the Registrar's
Office Exams page.

e  Park University will accept a maximum of 27 hours exam credit from CLEP General Exams and a maximum
of 30 hours from other subject exams to include CLEP, DSST or Excelsior College Exams.

¢ A maximum of 57 credit hours from the General and Subject Examinations combined will be accepted
toward a bachelor's degree.

e A maximum of 30 credit hours from the General and Subject Examinations combined will be accepted
toward an associate's degree.
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10.

11.

Exam credit may only be used once for a given college course, with the exception of elective credit.

Credits for a given exam will be based upon the correlation for the exam at the time the transcript is
submitted.

Credit awarded from CLEP, DSST, or Excelsior College exams will not be substituted at a later date.

No credit is awarded for separate subtest scores.

To receive exam credit, a student must submit an official score transcript to Park University Registrar's
Office.

Validated Learning Equivalency (VLE)

Equivalency credit may be awarded for educational experiences based on documentation submitted by the
student and with the recommendation of the appropriate Program Coordinator. VLE applications may take
up to six weeks to be processed. The determination of credit will be sent directly to the student's Park email
account. Rules governing VLE are:

Application must be filed prior to taking the final 15 semester hours preceding intended graduation at Park
University.

Petitions may be submitted no more than once per course.

Credit shall be awarded on a course equivalency basis based on courses commonly offered by accredited
colleges and universities;

A maximum of 24 credit hours may be petitioned for and awarded.

Advanced Placement (AP)

Park University will grant credit for advanced placement to high school graduates who have proven
competence by their score in the Advanced Placement Tests administered by the College Entrance
Examination Board. The awarding of credit, the number of credit hours awarded, and the scores required for
the awarding of credit are determined by the appropriate academic discipline. Exam correlations can be
found on the Registrar's Office Exams page.

End-of-Course Examination
Upon processing an application through the Registrar's Office, and for a fee, a student may receive credit for
designated, departmentally-approved courses by satisfactorily completing an end-of-course examination.
Additional software charges may apply for certain examinations. Students should contact his/her advisor,
Department Chair, or School/College Dean for more information.

The International Baccalaureate Diploma

Park University recognizes the International Baccalaureate Diploma for admission. Furthermore, Park
University will grant course credit and advanced placement to students who have passed both the standard
and the higher level subject examinations at a satisfactory standard.

Registered Nurse's License
A maximum of 60 credit hours is awarded for a Registered Nurse's license upon receipt of official transcripts
and registered nurse licensure verification from Nursys.

Dual-Credit Courses
Dual-credit courses completed during high school are identified on the transcript of the higher education
institution through which the courses were taken. The Registrar's Office treats dual-credit courses in the
same manner and by the same standards as all transfer credit when determining whether such credit
satisfies graduation, degree, or elective credit.

Park University establishes dual-credit programs with high schools in the Kansas City, Missouri, area. All
Park University dual-credit programs are managed jointly by the Registrar's Office, in collaboration with the
academic departments offering the credit, to ensure the rigor of the coursework.

Foreign Transcripts Evaluation
To receive official transfer credit at Park University, all students requesting transfer credit from foreign
institution must include an official Detail Report with Course Level Identification report completed by
International Education Research Foundation (IERF). For more information on IERF, please
visit www.ierf.org.

Those that wish to complete a foreign credit evaluation by IERF must select Park University as a recipient of
the report. The completed report will be transmitted electronically to Park University and applicants will
receive a copy in the mail.

Students are responsible for supplying the official foreign transcript(s) in a timely manner to the appropriate
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Park University office, and will bear sole responsibility for enrolling in "duplicate" classes that otherwise
would have been credited to the student as transferable from previous courses taken when the official
evaluation was completed.

Transferability of Park University Credit

Park University is a regionally accredited higher education institution. Recognition of Park University as an
accredited higher education institution means that the accrediting association recommends that Park University
transcripts be evaluated on the same basis as those of other accredited colleges and universities. Students should,
however, consult the Office of Admissions, Registrar or department chairperson at the institution to which they wish
to transfer in order to determine which credits will transfer to fulfill requirements at that institution.

The transferability of credits earned at Park University is at the discretion of the receiving college, university, or other
educational institution. Students considering transferring to any institution should not assume that credits earned in
any program of study at Park University will be accepted by the receiving institution. Similarly, the ability of a degree,
certificate, diploma, or other academic credential earned at Park University to satisfy an admission requirement of
another institution is at the discretion of the receiving institution. Accreditation does not guarantee credentials or
credits earned at Park University will be accepted by or transferred to another institution. To minimize the risk of
having to repeat coursework, students should contact the receiving institution in advance for evaluation and
determination of transferability of credits and/or acceptability of degrees, diplomas, or certificates earned.

Tuition, Fees, Grants, Scholarships and Financial Aid

Tuition/Fees/Charges

(Subject to change by Park University)

Undergraduate
Parkville $427/credit
hour
Gilbert, Online and Campus Center $427/credit
hour
Students with specific documentation may qualify for one of the following special undergraduate
tuition rates:
e Military* (includes Active Duty, Active Duty Dependents, Reservists, National Guard $250/ credit
hour
and ROTC)
e Veterans* (includes Veterans and Veteran Dependents using GI Bill®*, Reservist ﬁgij/ credit

Dependents, and National Guard Dependents)
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$374/credit

e Federal Employees (includes Federal Government employees and dependents) hour
k
Gap Year** $2250/8 wee
term
Graduate
Graduate Tuition $507/credit
hour
Students may qualify for one of the following special graduate tuition rates:
. ) ) . . . $433/credit
e Military* (includes Active Duty, Active Duty Dependents, Reservists, and National hour
Guard)
. . . . $530/credit
e Veterans* (includes Veterans and Veteran Dependents using GI Bill®*, Reservist hour
Dependents, and National Guard Dependents)
$530/credit
e Federal Employees (includes Federal Government employees and dependents) hour

Music

Applied Music $618/credit hour

Residential Student Charges

e Room and Laundry Fee (per semester)

Chesnut Hall Single $2,915/ Double $1,835
Copley Quad Single $4,020/ $2,460

All A Block P1
e Board Fee (per semester) ccess $1,900/ Block Plans $1,650

e Guaranteed Room Deposit (payable upon acceptance) $100

*For more information about obtaining Military and Veteran Student Tuition Rates, see Tuition/Readmission and
Refund Policies.

** Available Fall 2020 and Spring 2021. Please see https://www.park.edu/gapyear/ for further information.

Fees and Charges
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(All fees are nonrefundable after the Enrollment Adjustment Period and are subject to change)

Application/Evaluation Fee
International Student Application/Evaluation Fee (one time)

Technology Fee for undergraduate Parkville Daytime and Park KC Area (Weekend and
Independence)

Student Life Fee (Parkville)

Student
Student Life Fee (Gilbert)

Student
Individual Course Fee* (varies based on course)
End-of-Course Exam Fee
Health Insurance**
Commencement/Diploma/Certificate Fee

Diploma (2nd copy after one year of graduation)
International Student Service Orientation Fee (for new Park University F-1 visa students)
Additional I-20 Express Mailing Fee (First I-20 express mailing is free)
Transcript Request Fee

Electronic Delivery Fee

Mailed Delivery Fee

Express Processing Fee (To be processed within 24 hours)
Dual Credit Course Tuition

Dual Credit Matriculation Fee
Validated Learning Equivalency (VLE)

Petition Fee

Fee for each awarded hour
Returned Check Charge

Nursing Admissions Test (for BSN Pre-Licensure only)

$35

$75

$10/credit hour

$50/semester

$30/course
$30-450

$200
$414/semester
$75

$75

$150

$40

$10
$12
$15
$90/credit hour

$50

$50
$35/credit hour
$30

$55
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BSN Pre-Licensure Assessment™ $150/semester
BSN Pre-Licensure Simulation Technologytt $50/semester
BSN Pre-Licensure Pinning# $200

1/2 tuition and full

Audit fees

*Some individual courses carry a course fee. These courses are designated by "$" on schedules.

** Applies to all F-1 international students. For international student athletes, the cost is $750 per semester, as it also
provides coverage for accidents and sicknesses that occur while participating in intercollegiate sports. Cost of Student
Health Insurance is subject to change without notice.

t $150 each semester after program acceptance, $600 total

1 $50 each semester after program acceptance, $200 total

¥ $200, paid once, during final semester in the program

If a student account is sent to an agency for collection and/or legal action, the account balance plus all collection

fees (up to 33.3%) and legal fees will be paid by the student.

Student Health Insurance

(subject to change)

All F-1 international students are required to purchase student health insurance each semester they are enrolled at
Park. It is a comprehensive policy that also covers some international travel. For more information, please review the
online brochure at: http://info.visit-aci.com/park/.

Park University no longer accepts waivers for other health insurance. All F-1 international students are required to
purchase the Park-sponsored student health insurance, unless they are required to purchase a particular policy by
their home country and can provide that documentation. Please note that international student athletes must
purchase a special insurance policy that also covers accidents and sicknesses that occur while participating in
intercollegiate sports.

For more information - please check with staff in the Student Success Center in Herr House.

Payment Policies

The financial assistance award for each semester/term (excluding the lender origination fee for Subsidized,
Unsubsidized, and Parent loans) may be applied toward the total charges if all required materials have been
submitted to Student Financial Services. Park University will permit students to apply up to 50 percent of their work-
study toward tuition charges. Any remaining balance due is payable on or before the Monday prior to the
semester/term.

A student will not be allowed to re-enroll unless all debts are settled. Transcripts are not released until debts are paid.

Additional financial alternatives are available from the Student Accounts Coordinator/Campus Center Director.
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If financial assistance results in a credit balance at registration, the balance will be refunded to the student
approximately 30 days after the beginning of the semester/term or after the release of financial aid, whichever is
later.

All credit balances will be released to students in the form of an ACH direct deposit to an account designated by the
student, or to a Park University debit/stored value card. Please use MyPark to locate the ACH direct deposit form
and/or the enrollment process for the Park University debit card.

Students must sign into MyPark in order to locate the forms below.

1. Direct Deposit ACH Form
A Bank account is required for this option. This form takes 3 business days to process once received by the Accounting
Services.

Parking

All Kansas City Area students (Parkville Daytime Campus and Park KC Area Programs-Downtown, Independence,
and Parkville) are required to register any motor vehicle that is operated at the Downtown, Independence, and/or
Parkville Campus Centers with the Park University Department of Campus Safety. To register a vehicle, students must
complete a vehicle registration form. Forms are available at the Office of Campus Safety (1st Floor Thompson Center),
the Student Success Center (1st Floor Norrington), or online at www.park.edu/campus-safety.

Audit of Courses

The designation of "Audit" is a registration status used when students officially register for a class without earning a
grade or credit. Online courses are not eligible for audit. Students must request course audits in writing prior to end
of the course add period for the session. Audits are permitted only if space is available within the course. Students are
charged one-half of the regular tuition rate and full fees for audited courses. Audited courses do not apply to degree
requirements and are not eligible for federal financial aid. Students may not receive credit by exam or VLE (Validated
Learning Experience) credit for audited courses. Send requests to parkvillesuccess@park.edu.

Senior Citizen

Undergraduate students 55 years of age or older may receive a tuition discount of 10% for credit bearing Parkville
Daytime Campus classes only. Undergraduate students 55 years of age or older may audit (for no credit) Parkville
Daytime Campus classes without tuition cost. Individual course fees, however, will be charged in full if applicable.
When enrolling, the student must send a message to finaid@park.edu and accounting@park.edu so the discount may
be applied.

Refund Policy

Students who drop or withdraw from one or more courses may be entitled to a tuition refund. To determine if a
student is eligible for a refund, the student must notify Park University as described in the Academic Withdrawal
policy. Refunds are prorated based on the date in which the student formally requests the drop/withdrawal. Refunds
are calculated based on the Refund Schedule below.

The Return of Federal Funds formula provides for a return of Title IV aid if the student received federal financial
assistance in the form of a federal loan (Unsubsidized Stafford, Subsidized Stafford, Perkins, and Parent), Federal Pell
Grant, Federal Supplemental Educational Opportunity Grant (SEOG), Teach Grant, and other Title IV programs. In
addition, these students must have withdrawn on or before completing 60% of the semester/term. If funds were
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released to a student because of a credit balance on the student's account, the student may be required to repay some
of the federal grants or loans released.

Students who have received federal financial aid and who have withdrawn from anything less than 100 percent of
their courses will have tuition refunded using the refund schedule listed below. Students not receiving federal
financial aid who withdraw from one or all of their courses (both officially and/or administratively), will also have
tuition refunded using the refund schedule listed below.

Students with financial assistance awards who withdraw from Park University will have financial assistance refunded
in compliance with federal regulations as stated in the Federal Register. Park University returns funds to federal
programs in the following order: Federal Loans, (Unsubsidized Stafford, Subsidized Stafford, Perkins, and Parent
Plus); PELL, FSEOG, Teach Grant, other Title IV. Institutional awards are distributed after the federal programs.

The policies of the California Student Tuition Recovery Fund, the North Dakota Refund Calculation Schedule and the
Georgia Refund Policy are in the Appendix. The complete policy, explaining how financial aid to be refunded is
calculated, is available in the Office of Student Financial Services or on the Park University website. Virginia residents
enrolled in a Park University 16-week term will receive refunds based on 8 VAC 40-31-160 (N) (8).

PARK UNIVERSITY REFUND CALCULATION SCHEDULE PERCENTAGE REFUNDED TO THE
STUDENT UPON WITHDRAWAL
— Effective 8/1/2018 —

16-Week 9 or 8-Week 5 or 4-Week 2-Week
g:;; ffctzlrenridar 100% 100% 50% 50%
Day 9 through
conclusion of 75% 30% 20% 10%
Week 2
Week 3 50% 20% 10%
Week 4 25% 10% 0%
Week 5 20% 5% 0%
Week 6 20% 0%
Week 7 10% 0%
Week 8 10% 0%
Week 9 5%
Week 10 5%
Weeks 11-16 0%

All fees are non refundable. Room and Board at the Parkville Daytime Campus Center will be pro-rated on a daily
basis. Students on the Parkville Daytime Campus Center wishing to cancel their housing contract must submit (and
have approved) the Off-Campus Waiver at: www.park.edu/residence-life-and-education and pay a $500 contract
cancellation fee.
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Assistance with Educational Expenses

The Office of Student Financial Services (SFS) administers and coordinates programs of assistance from federal, state,
college and private sources to increase postsecondary educational opportunities for eligible students. The philosophy
of this office is to attempt to meet the full need of all eligible applicants by "packaging" funds from various sources,
including college and non-college funds. Legal residents of Missouri, who are enrolled in Missouri, are encouraged to
apply for the Access Missouri Financial Assistance Program. The deadline for application is published on the FAFSA.

Need, for financial assistance purposes, is the difference between the cost of attending Park University and all the
financial resources an applicant has available. The calculation of a family's financial strength includes consideration
of current family income, assets, family size, number of family members in college, and other factors that may
seriously alter a family's financial strength. Financial assistance programs are designed to supplement family
resources by bridging the gap between cost and the family's ability to pay.

International nonimmigrant students are not eligible to complete the FAFSA - and are not eligible for state or federal
financial assistance; international nonimmigrant students are eligible for Institutional Scholarships, listed at
www.park.edu/scholarships.

Application for Financial Assistance

To be awarded federal financial aid, the student must submit an Application for Admission through the Office of
Admissions. Preference will be given to those whose files are complete by February 1 for the academic award year
(July 1 to June 30).

When the following have been received in the SFS office at the Parkville Campus Center, an Award Notification email
will be sent advising the student that aid availability is viewable at the MyPark portal https://my.park.edu.

1. Federal needs analysis is generated from the Free Application for Federal Student Aid (FAFSA) on which you
listed Park University, code #002498. The output document can be in the form of the Student Aid Report
(SAR) or Institutional Student Information Report (ISIR), which is downloaded by Park University from
electronic data produced from the FAFSA. All students requesting aid who are eligible to complete
the FAFSA are encouraged to do so.
2. Ifselected for verification (an asterisk appears beside the EFC number in upper right corner of the SAR or
ISIR), the following documents will be required:
0 Verification Worksheet.
0 Ifthe IRS Data Retrieval Tool is not used, an official federal tax return transcript provided by the
Internal Revenue Service, and if requested W-2s, even if the student was not married (or student
and his/her parent's federal income tax form, if the student was a dependent). Utilization of the IRS
Data Retrieval Tool lessens the likelihood of being selected for verification.
Financial assistance is awarded annually to qualified students who continue to demonstrate financial need and make
satisfactory progress (see policy on Satisfactory Academic Progress for Financial Assistance). FAFSA applications
must be submitted each year.

The FAFSA form is required to establish eligibility for need-based Title IV aid. The FAFSA may be completed on line
at www.fafsa.ed.gov. There is no fee charged for the FAFSA application. Forms for 2016-2017 will not be processed
after June 30, 2017. The FAFSA form may be used as the single request for consideration for the Federal Pell Grant,
Access Missouri Student Financial Assistance Program and all other Title IV and institutional assistance programs.

A FAFSA form is required for each family member when more than one student from the same family plans to attend
Park University. Awards are made on a first-come, first-serve basis beginning approximately February 1, with a
limited amount of certain types of funds available for awarding.

Active duty military personnel should consult their Education Services Officer (ESO) for information about financial
aid from branches of the Armed Forces or from the Veterans Administration.
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e Tuition assistance is available to active duty personnel within Service guidelines. The Education Center will
authorize payment of the proper percentage of tuition/fees to authorized individuals. Enlisted personnel and
warrant officers incur no service obligation as a result of acceptance of tuition assistance but must be on
active duty upon completion of the course(s). Commissioned officers may have to agree in writing to remain
on active duty for a minimum of two years after completion of the course(s).

e  Park University programs are approved for veteran benefits and comply fully with Public Law and Title IX of
the Education Act of 1964.

Park University's academic programs of study are approved by the Higher Education Coordinating Board's State
Approving Agency (HECB/SAA) for enrollment of persons eligible to receive educational benefits under Title 38 and
Title 10, U.S. Code.

For information and resources about student loan repayment, or to submit a complaint relating to your student loans
or student loan servicer, please visit www.wsac.wa.gov/loan-advocacy or contact the Student Loan Advocate at
loanadvocate@wsac.wa.gov.

Financial Aid Checklist

for Students Transferring To Park University
To Transfer Financial Aid Eligibility from another school to Park University:

1. The applicant must first be admitted as degree-seeking at Park University.*

2. Ifapplying for federal financial assistance, a valid FAFSA must be on file. (The Park University code is
002498).

3. Student Loan Recipients - If the applicant received a Federal Direct, Direct Parent or Perkins Student Loan
in the previous semester and are transferring to Park University, the applicant should contact the previous
institution to cancel any subsequent loan disbursement at the previous school. The applicant must reapply
for the loan at Park University.

4. Missouri Higher Education Academic Scholarship Program - An applicant may change his/her approved
institution choice prior to the beginning of the first day of classes and may transfer between approved
institutions during the academic year. The deadline for such actions is August 1 for the fall semester and
January 1 for the winter or spring semester. Failure to notify the Missouri Student Assistance Resource
Services Office by the dates of such action may result in the loss of the award.

5. The applicant will be informed by Park University of the Financial Aid Award in the form of an electronic
award notification. Please comply with the instructions accompanying this email.

6. If the applicant has been admitted with a low grade point average or is on academic probation, the applicant
may not be in compliance with Park University's Academic Progress Policy and may not be entitled to
financial aid. Please contact the Student Financial Services Office or your Success Advisor for additional
information.*

* Addresses and phone numbers to aid in obtaining forms, documents and information follows.

Student Attendance/Participation Policy for Financial Aid

Park University confirms that students have engaged in an academically-related activity in the first two weeks of the
term/semester for each course in which they are enrolled. Academically-related activities include, but are not limited
to: physically attending a class where there is an opportunity for direct interaction between the instructor and
students; submitting an academic assignment; taking an exam, an interactive tutorial or computer-assisted
instruction; attending a study group that is assigned by the school; participating in an online discussion about
academic matters; or initiating contact with a faculty member to ask a question about the academic subject studied in
the course. Academically-related activities do not include logging into an online class without active participation, or
participating in academic counseling or advisement. VA benefits will be terminated or adjusted if a VA beneficiary
does not participate in any academically-related activity in the first two weeks.
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Unofficial Withdrawal

The 50 percent point in the term will be used to determine the last date of attendance when students are unofficially
withdrawn. The 50 percent point is used to calculate whether any Federal Title IV aid must be returned to the United
States Government. The student will be provided an opportunity to provide documentation that they participated in
an academic related activity beyond the 60 percent point. If a VA beneficiary is administratively withdrawn or
officially withdraws from a class(es) resulting in non-punitive grades, the student will be reported to the VA. Benefit
certifications for the program may be terminated and the VA beneficiary may be in debt to the VA.

Satisfactory Academic Progress Policy for Financial Assistance for
Undergraduate Students

Satisfactory progress is a federally mandated process and must be met to remain eligible to receive federal and state
assistance.

The complete policy is available on the Satisfactory Academic Progress link at www.park.edu/student-financial-
services.

Financial Aid Appeals

A student who is suspended from receiving financial aid may appeal by completing a Satisfactory Academic Progress
Appeal Form online through the student's My Park account. Required documentation may be scanned and attached
in an email or faxed to the Director of Student Financial Services. The complete policy is available on the web site,
upon request from SFS or in this catalog.

Grants and Scholarships

Codes for campuses eligible to apply for different types of aid:

(MIL) - Military (active duty)

(MO) - Missouri (resident attending class in MO)

(FED) - Federal (all students who are US citizens or eligible non-citizens)
(Parkville) - Parkville Daytime Campus Center

(KCA) - Kansas City Metropolitan Area
(PAP) - Park 8-week Programs-all areas

Federal Grants

Information on the Federal Pell Grant can be found at: studentaid.ed.gov and search "Pell grant.”
Information on Federal SEOG can be found at: studentaid.ed.gov and search "SEOG"

Information on the Federal Teach Grant program can be found at: studentaid.ed.gov and search
"Federal teach grant."

Other Grants

may be viewed at www.park.edu/scholarship
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State Grants and Scholarships

may be viewed at dhe.mo.gov

All students must be US citizens or eligible non-+citizens as well as a Missouri resident in order to receive state
funding. Proof of citizenship may be required.

Other State Scholarships

California state residents may apply for state funding through their home state. Information on scholarships may be
found at CA.gov California Student Aid Commission.

Department of Economic Development

(573) 751-4962
ded.mo.gov

e Federal Job Training Partnership Act; Employment and Training Program
DESE Division of Vocational Rehabilitation

(877) 222-8963
dese.mo.gov and search "Vocational rehabilitation."

e  Vocational rehabilitation: Assistance for students with physical and/or mental disabilities.
Department of Health

(800) 891-7415
health.mo.gov and search "Nursing student loan."

e Missouri Professional & Practical Nursing Student Loan Program
National Guard Association

(800) 972-1164

e  Missouri Educational Assistance Program
e  Missouri National Guard Association
e Auxiliary Scholarship Program

Other Institutional Scholarships

can be viewed at www.park.edu/scholarship

Park University Academic Scholarships

Academic scholarships for new freshman and transfer students range from 25 percent of tuition to full tuition.
Recipients must earn a minimum of 24 credit hours between August and May each year, be enrolled full time for the
fall and spring terms, and keep the GPA required to renew the scholarship. More specific information is available
from the Coordinator of Academic Scholarships or Office of Student Financial Services. Park University scholarships
can only be used for Park University tuition. Please contact the Coordinator of Academic Scholarships at (816) 584-
6294 or www.park.edu for more information and application deadlines.
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Park University Endowed Scholarships

Endowed scholarship selections are made year round. Applications received by February 1 will receive first
consideration. Brochures with more detailed information are available in the Student Financial Services Office at
(816) 584-6290 or they are listed on the website at www.park.edu/scholarship. Park University scholarships can only
be used for Park University tuition. The application for the endowed scholarships is available on the student portal.

Note on Financial Assistance

Non-repayable gift awards (other than employment) are directly credited against charges after the Enrollment
Adjustment Period each semester/term if all paperwork is completed. For example, a valid Student Aid Report (SAR)
must be on file for the Federal Pell Grant to be credited to an account; Federal Perkins Loans require a signed
promissory note to be credited to the student's account. Student employment awards are never directly credited
against charges. State grants are credited to the student's account when funds from the state are received by Park
University.

Financial assistance may be awarded to full and part-time students who qualify. Reduction from full-time to part-time
status may result in a decrease in financial assistance.

Students who wish to adjust their financial aid package due to a change in their enrollment or financial circumstances
may do so by submitting a Change in Aid form in MyPark under the Student Tab:
https://my.park.edu/ICS/Offices/FinAid/Change_in_Aid_Forms.jnz

Institutional Grant / Scholarship Adjustments

The student has to be full-time to be eligible for the full grant awarded. A pro-rated amount of the grant awarded may
be given if less than full-time under special circumstances; and must be appealed for. If the student drops below the
number of hours for which the grant or scholarship was awarded, the grant or scholarship will be pro-rated based on
the tuition charge at the time of withdrawal.

Loans

Federal Direct Stafford Loans - These are long-term, low-interest loans designed to provide students with
additional funds for college whether they qualify for other types of federal financial aid. All of these federal loans have
up to 10 year repayment term with a minimum monthly payment of $50.00. Please check with the Student Financial
Services office for additional information on the federal loan programs. (FED)

This Aid Must Be Repaid!

Undergraduate Loan Programs for Dependent Students

Federal Direct Stafford (subsidized): Subsidized means the interest on the loan is paid by the government while
the student is in school. To be considered for eligibility the student must be enrolled at least half-time, complete the
FAFSA to determine need, not be in default on a previous loan or owe a refund on a federal grant. First-time
borrowers must also be informed of their rights and responsibilities while borrowing from the federal loan program
through an Entrance Interview. The maximum annual amount a dependent student can borrow is:

$3500 1-27 hours
$4500 28-57 hours
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$5500 58-87 hours
$5500 88 - and greater hours

Funds are not to exceed an aggregate limit of $23,000. A master promissory note must be signed. The Master
Promissory Note (MPN) is a multi-year (serial) note. Once the MPN is signed, additional loans can be made without
signing a new promissory note. The MPN can be revoked by the student through the following means: Student must
send a WRITTEN notice to the Student Financial Services Office. The MPN expires 12 months after the note is signed,
if there is no initial; disbursement and the MPN expires 10 years from the date it is signed. Interest is variable but
capped at 8.2 percent, and repayment begins when the six-month grace period ends after the student ceases to be
enrolled at least half-time. (FED) A student with no outstanding principal balance in the Direct Loan program prior to
July 1, 2013, is considered a 'new' student. 'New' student borrowing of Subsidized loan funds is limited to a 150% time
period based on their current program.

Federal Direct Stafford (unsubsidized): Unsubsidized means the student is responsible for the interest on the
loan amount while in school. Students can (1) pay their interest while in school, (2) pay their interest during their six
month grace period, or (3) postpone interest payment and have it added to the principle when repayment begins after
the six-month grace period ends.

The unsubsidized Federal Direct Stafford Loan can be offered by itself or made in conjunction with the subsidized
Federal Direct Stafford Loan. Dependent students are eligible for a maximum of $2000 in unsubsidized per academic
year, not to exceed the aggregate loan limit of $31,000. The student must apply for the subsidized Federal Direct
Stafford Loan before applying for the unsubsidized Federal Direct Stafford Loan. (FED)

Federal Direct Parent (PLUS): This loan is made to parents of dependent undergraduate students. The student
must meet the same eligibility requirements as listed for the Federal Direct Stafford Student Loans. The maximum
amount a parent can borrow per year per student cannot exceed the cost of attendance less all other financial aid
received. A credit check is required and a promissory note must be signed. The interest rate is variable but capped at
9.00 percent. There is no grace period for repayment unless the parent borrower is also a student enrolled at least
halftime. Students must complete the FAFSA to determine parent eligibility for the PLUS loan.

NOTE: If the parent borrower is denied this loan, the dependent student may borrow additional funds under the
unsubsidized Federal Direct Stafford Loan for independent students, not to exceed the yearly or aggregate totals for
the independent loan program. (FED)

Each type of Federal Direct Stafford Loan described here as well as the Federal Direct PLUS loan will have an
origination fee of up to 3 percent and could have an insurance fee of up to 1 percent deducted from the loan amount
guaranteed. The loan must be guaranteed while the student is still enrolled and eligible. SFS will request the loan
funds for each term or semester for which the student is enrolled by Electronic Funds Transfer (EFT). The funds are
sent to Park University and disbursed to the student's account after the enrollment adjustment period has ended
and/or the student's required paperwork on file is complete.

NOTE: Any break of enrollment after the initial disbursement is made will result in the remaining aid
being cancelled. If the student re-enrolls and wishes to use financial assistance, the student must contact Student
Financial Services and request to be repackaged.

Undergraduate Loan Programs for Independent Students

Federal Direct Stafford (subsidized): Subsidized means the interest on the loan is paid by the government while the
student is in school. This loan has the same interest rates and the student must meet the same eligibility requirements
as the dependent subsidized Federal Direct Stafford Loan. The maximum annual amount an independent
undergraduate student can borrow is:

$3500 1-27 hours
$4500 28-57 hours
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$5500 58-87 hours
$5500 88 - and greater hours

Funds are not to exceed an aggregate limit of $23,000. The combined total of undergraduate and graduate subsidized
loans cannot exceed $57,500. (FED) A student with no outstanding principal balance in the Direct Loan program
prior to July 1, 2013, is considered a 'new' student. 'New' student borrowing of Subsidies loan funds is limited to a
150% time period based on their current program.

Federal Direct Stafford (unsubsidized): Unsubsidized means the student is responsible for the interest on the
loan amount while in school. Students can (1) pay their interest while in school, (2) pay their interest during their six
month grace period, or (3) postpone interest payment and have it added to the principle when repayment begins after
the six-month grace period ends. This loan has the same eligibility requirements and interest rates as the dependent
unsubsidized Federal Direct Stafford Loan. The combination of subsidized and unsubsidized Federal Direct
Stafford Loans cannot exceed:

e Year1-$9500
e Year 2 - $10,500

e Years 3, 4,5 - $12,500
The maximum aggregate total for independent undergraduate and graduate students cannot exceed $138,500. (FED)

Student Employment

Employment awards may be included in offers of financial aid to assist financing educational expenses. There are
numerous Parkville Daytime Campus Center employment opportunities and limited off-campus employment
opportunities.

Federal College Work Study Program

Federal CWSP is subsidized by the federal government. Eligibility for this program is based on calculated financial
need as determined by the FAFSA. First time workstudy students must complete an employment application. The
employment application is available online or in the Student Employment office. Additional information can be found
at www.park.edu.

Institutional Employment Program

This program is supported by the Carson C. Hathaway Memorial Trust for Student Employment at Park University.
Student eligibility is based on financial need and/or ability to pay college costs. The Free Financial Aid Application
(FAFSA) should be completed (if eligible to file) as well as a Park Work Study Employment Application.

Rights and Responsibilities of Students on Financial Aid

As a financial aid recipient, students have certain rights and responsibilities of which they should be aware. Students
have the right to know: the aid programs available at Park University; application process to be followed to be
considered for financial aid; criteria used to select recipients and calculate need; Park University refund and
repayment policy; and the satisfactory academic progress policy.

Students are responsible for: completing and submitting all forms in a timely manner and by the deadlines published
by the U.S. Department of Education, including those items needed to perform verification; notifying the Student
Financial Services Office of changes in name, address, marital status, or financial situation; reporting to the Student
Financial Services Office any additional scholarships, loans, fellowships or educational benefits not listed on the
financial aid award; notifying the Student Financial Services Office of change in enrollment status; maintaining
satisfactory academic progress; and reapplying for federal financial aid each academic year. Failure to do so could
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result in loss or reduction of their financial aid award. Additional information can be found at www.park.edu/student-
financialservices/consumer-information.html.

Financial Assistance Contact Information

Federal Student Aid Programs Student Financial Services
(800) 433-3243 Park University

8700 NW River Park Drive
Missouri Student Assistance Resource Parkville, MO 64152-3795
Services (816) 584-6290
PO Box 1469 (816) 584-2152 FAX
Jefferson City, MO 65102-1469 finaid@park.edu

(800) 473-6757
Student Success Center

Office of Admissions Herr House

Park University Park University

8700 NW River Park Drive 8700 NW River Park Drive
Parkville, MO 64152-3795 Parkville, MO 64152-3795
(816) 584-6215 or (877) 505-1059

(800) 745-7275 advising@park.edu

(816) 741-4462 FAX
admissions@park.edu

Also, information may be obtained at www.park.edu. For admissions to a military campus center, contact the Campus
Center Director's office at the location the applicant desires to attend.

Care is taken to ensure the accuracy and timeliness of information contained in this catalog. However, due to
constantly changing federal and state legislation, the contents are subject to change without notice. Up-to-date
information can be obtained by contacting:

Student Financial Services
Park University

8700 NW River Park Drive
Parkville, MO 64152-3795
(816) 584-6290
finaid@park.edu

Students in the State of Washington: For information and resources about student loan repayment, or to submit a
complaint relating to your student loans or student loan servicer, please visit www.wsac.wa.gov/loan-advocacy or
contact the Student Loan Advocate at loanadvocate@wsac.wa.gov.

Veterans Benefits (Chapters 31 and 33)

Park University permits any covered individual to attend or participate in the course of education during the period
beginning on the date on which the individual provides to the educational institution a certificate of eligibility (COE)
for entitlement to educational assistance.

Park University will not impose any penalty, including the assessment of late fees, the denial of access to classes,
libraries, or other institutional facilities, or the requirement that a covered individual borrow additional funds, on any
covered individual because of the individual's inability to meet his or her financial obligations to the institution due to
the delayed disbursement of funding from the VA under Chapter 31 or 33.
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In accordance with Title 38 US Code 36799, this educational institution adopts the following additional provisions for
any students using U.S. Department of Veterans Affairs (VA) Post-9/11 G.I. Bill® (Ch.33) or Vocational
Rehabilitation & Employment (Ch.31) benefits, while payment to the institution is pending from VA. This educational
institution will not:

e  Prevent the student's enrollment;
e  Assess a late penalty fee to the student;
e  Require the student to secure alternative or additional funding;

e Deny the student access to any resources (access to classes, libraries, or other institutional facilities)
available to other students who have satisfied their tuition and fee bills to the institution.
However, to qualify for this provision, such students may be required to:

e  Produce the VA Certification of Eligibility (COE) by the first day of class;
e  Provide a written request to be certified;

e  Provide additional information needed to properly certify the enrollment as described in other institutional
policies

Academic Regulations and Policies

Academic Records and Registration

The Registrar's Office maintains for each enrolled student an academic record and a degree audit. All official
academic transactions are recorded. A degree audit reflecting all completed courses will be available on request. A
copy of the degree audit may also be obtained through the MyPark portal. Any student may obtain copies of a
transcript by filing an official transcript request along with the per copy fee. No transcripts will be issued unless at
least one graded Park University course appears on the transcript. No outstanding balance may show on the student's
account. Students may obtain an unofficial copy of their transcript through the MyPark portal.

Records Retention

Park University's Records Retention Policies are designed to protect and maintain necessary records. The University
permanently maintains grade, degree, and transcript records for all students. (Transcripts may be requested at
www.park.edu/transcript.) Additionally, the University permanently maintains records of legal name changes. Other
demographic information, including address records, are maintained for a minimum of ten years after last term of
attendance/graduation. Other academic records, such as degree program offerings and degree requirements, are
maintained in accordance with the University's Document Retention policy.

Degree Audit

Following admission, official transcripts from other institutions are evaluated and a degree audit prepared that
itemizes degree requirements and indicates progress to degree. The initial audit serves as a record for purposes of
financial aid and Veterans Administration eligibility. Students may access their degree audit at any time via the
student tab in MyPark. Most degree programs require some "electives" to complete the degree. The actual number of
credits required to graduate may differ depending on the number of electives or transfer credit. The degree audit is an
advising tool and does not constitute an agreement or a contract but will be corrected if an error is discovered. A final
review is made prior to graduation to ensure completion of all degree requirements.
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Continuous Enrollment

Students must complete the degree requirements in effect at the time of admission. These requirements remain in
effect even if the University updates degree requirements in subsequent years, as long as the student maintains
continuous enrollment in the program. Under the following conditions, students will be updated to the current
catalog and degree requirements:

e The student defers entry for one year or longer after being admitted.

e The student discontinues classes for a period of two or more years (at least one course must be completed
within two years, excluding withdrawn courses).

e  The student changes majors.

e The program is eliminated and the teach out period has expired.*
*Teach Out: When programs are eliminated by the University, the programs are phased out over a period of time to
allow current students an opportunity to complete the program. Once the teach out period has expired, any student
remaining in that program is expected to select a new major. The teach out length is determined by degree type:

Degree Type Teach Out Period

Bachelor 3 years
Associate 2 years
Certificate 1year

English, Mathematics and Modern Language Placement Policy for New Park
University Students

English Placement: For proper placement into their first Park University English course, new students must (1)
provide C or better college credit for freshman composition courses equivalent to Park's EN 105 and EN 106, or (2)
provide ACT or SAT English subscores, or (3) take the English assessment administered by Park's Academic Support
Center at no cost to the student. If a student provides a C or better college credit for freshman composition courses
equivalent to Park's EN 105 and EN 106, then the student will automatically satisfy Park's lower-level liberal
education English requirement. If a student has an ACT English subscore of at least 21 or an SAT English subscore of
at least 500 (SAT prior to March 2016) or SAT Evidence-Based Reading and Writing subscore of at least 310, the
student will be eligible to take EN 105 - First Year Writing Seminar I: Critical Reading, Writing and Thinking Across
Contexts as their first Park English course. Students with lower ACT/ SAT English scores or no scores are required to
contact Park's Academic Support Center about taking the English assessment. The assessment will then be used to
determine the student's first Park University English course. For additional placement policies regarding
international students, refer to the catalog's International Students section.

Mathematics Placement: For proper placement into their first Park University mathematics course, new students
must (1) provide C or better college credit for a college algebra course equivalent to Park's MA 135, or (2) provide ACT
or SAT math subscores, or (3) take the mathematics assessment administered by Park's Academic Support Center at
no cost to the student. If a student provides a C or better college credit for a college algebra course equivalent to Park's
MA 135, then the student will automatically satisfy Park's liberal education mathematics requirement. If a student has
an ACT mathematics subscore of at least 277 or an SAT mathematics subscore of at least 620 (SAT prior to March
2016) or SAT mathematics subscore of at least 640, the student may petition the Office of Academic Affairs to have
their liberal education mathematics requirement waived. If a student has an ACT mathematics subscore of at least 23
or an SAT mathematics subscore of at least 510 (SAT prior to March 2016) or SAT mathematics subscore of at least
540, the student will be eligible to take MA 120 - Basic Concepts of Statistics or MA 135 - College Algebra as their first
Park mathematics course. If a student has an ACT mathematics subscore of at least 21 or an SAT mathematics
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subscore of at least 500 (SAT prior to March 2016) or SAT mathematics subscore of at least 530, the student will be
eligible to take MA 120 - Basic Concepts of Statistics or MA 125 - Intermediate Algebra as their first Park mathematics
course. Students with lower ACT/SAT mathematics scores or no scores will be required to contact Park's Academic
Support Center about taking the mathematics assessment. The assessment will then be used to determine the
student's first Park University mathematics course.

Modern Language Placement: The modern language requirement pertains to BA degrees only. However,
students seeking BS degrees can take modern language courses for elective credit. Students who are interested in
taking a modern language course must contact the Academic Support Center or the Department of English and
Modern Languages for instructions on how to take the Modern Languages Assessment at no cost to the student. The
assessment will then be used to determine the student's first Park University modern language course.

Priority Enrolilment

Student enrollments in Air Force on-base education services sponsored programs will be given the following priority:
(1) active duty military personnel, (2) civilian employees of Department of Defense agencies, and (3) family members
of active duty military, military reserve and guard members, retired military personnel. Community civilians may be
admitted on a space available basis and to the extent of compatibility with local base security and essential mission
commitments.

Student enrollments in Army on-post education services sponsored programs will be given the following priority: (1)
active duty military, (2) family members of active duty military personnel, (3) Department of Defense civilians
employed on post, (4) retired military personnel, (5) family members of retired military personnel, and (6) civilians.

Student enrollment in Marine Corps on-base education services sponsored programs will be given priority as follows:
(1) active duty Marines, (2) reserve components, (3) family members of active duty personnel, (4) DOD employees
and their family members, and (5) civilians on a space available basis when programs are not otherwise conveniently
available.

Student enrollment in Navy on-base education services sponsored programs will be given priority as follows: (1)
active duty military personnel, (2) family members of active duty military personnel, (3) Department of Defense
civilians employed on post, (4) military reserve and guard members, (5) retired military personnel, (6) family
members of retired military personnel, and (7) civilians.

Park University awards four semester hours of lower level electives for completion of Basic Military Science and six
semester hours of upper level electives for completion of Advanced Military Science. Textbooks and uniforms are
furnished by the government.

Accessing the Online Classroom

Go to http://canvas.park.edu.

Under "Park ID" enter your Park University ID number.
Under "password," enter your MyPark password.

Click on the button immediately below that says "Log In."

Eal

Access Help

If you have forgotten your ID or Password, or need assistance with your MyPark account, please email
support.technology@park.edu or for live chat visit http://parkuniversity.echelp.org or call (800) 927-3024. Course
Help (Canvas) For technical assistance with the online classroom, visit https://pdl.park.edu/pages/learnersupport.
Your instructor can help you with course content questions or contact the Canvas 24/7 help number (844) 470-5727.
For all other information, please email onlinestudents@park.edu.
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Registration

1. Course registration is available online or with staff assistance at a Park University campus center. Students
taking online courses must have access to a computer and their own email account to enroll in online
courses.

2. Students who pre-enroll for online classes will be able to login to the Park Online Campus
http://canvas.park.edu on the first day of class or when they receive MyPark notification that they are
granted access to login to their course(s). Students enrolling for classroom based courses:

0 Select the Campus Center from which you are taking the course

Select the year

Select the Term (Fall, Fall I, Fall II, Spring, Spring I, Spring II or Summer)

Select the letter designation of the department

Select the course number and title

0 Click on "Update"

3. Inorder to maintain registration students must demonstrate funding for the term with completed and
processed financial assistance in the form of Veterans Administration education benefits, Pell Grant,
Stafford Student Loan, Supplemental Loans for Students (SLS), Military Tuition Assistance and tuition
assistance from any other agency. Proper approval signatures must be obtained by the student. Students who
are not funded by Military Tuition Assistance must pay for all tuition and fees at the time of registration. VA
Vocational Rehabilitation students are exempt from this policy. If, for any reason, the assistance, benefits, or
payment cannot be collected by the University, the student assumes the obligation to pay in full all
outstanding tuition/fees. Payment can be made using check, money order, American Express, MasterCard,
Discover or Visa to pay for all fees and costs.

Term dates can be found at www.park.edu/calendars/term-dates or at the campus center home page. Students cannot

be given credit for a course for which they have not registered. In order to receive credit for a course, students must

have either been registered for the course at Park or have received transfer credit through evaluation.

o O oo

*For information and resources about student loan repayment, or to submit a complaint relating to your student
loans or student loan servicer, please visit www.wsac.wa.gov/loan-advocacy or contact the Student Loan Advocate at
loanadvocate@wsac.wa.gov

Email Policy for Students

All students are provided a Park University email address. All class and administrative correspondence will be sent to
students at this address and/or within the online course environment.

Special Services

Students requiring special services associated with a documented learning, physical, and/or psychiatric disability,
should contact the Academic Support Center at the earliest opportunity so that appropriate arrangements may be
made.

Academic Advising

Academic advising is an integral part of the academic program of Park University. Advisors are full-time faculty or
staff. The advisors serve as a central academic resource and mentor of Park University students. Each student has an
advisor who provides guidance in academic planning and who is available for counseling on academic and related
issues and concerns. Each student is expected to work closely with his/her advisor in the design and pursuit of a
coherent course of study shaped by his/her goals and interests and by University and departmental requirements.

Academic advising at Park University is viewed as a cooperative educational partnership between advisor and advisee,
grounded in mutual respect and a common commitment to student growth and success. The advisor/advisee
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relationship respects the autonomy and intellect of each student and acknowledges the broader developmental and
educational contexts within which academic advising occur.

Although advisors and advisees work together in all areas related to academic planning, academic decision-
making responsibilities, including the responsibility for meeting each of the graduation
requirements of the University, rest ultimately with the student. Primary responsibility for timely, effective
use of the academic advising system also remains with the student.

Academic advisors are responsible for providing their advisees with appropriate, accurate information concerning the
academic policies, programs, procedures, and resources of the University. Advisors also assist advisees in defining,
developing, and pursuing an educational plan consistent with their academic, career, and life goals, including the
selection of an academic major consistent with their interests and abilities within the broader liberal educational
curriculum. Advisees are encouraged to meet regularly with their advisors in order to realize the full educational
potential of the advising program. More specifically, each student shall work carefully with his/her advisor to
structure an appropriate course schedule, based on the student's short and long-term academic objectives as well as
his/her career interests and goals. (Advisees will receive a response from their Advisors in a reasonable time.*)

In addition to ongoing general discussions concerning academic planning and scheduling, career goals, and academic
progress, students and advisors will want to discuss at least the following:

e Taking less or more than a standard load (twelve credit hours in a given semester or six credit hours in a
given term), International nonimmigrant students should be aware that they are required by federal law to
enroll in and complete a full course load each semester; failure to do so may result in the loss of their lawful
non-immigrant status. The Office of International Education (OIE) should always be consulted prior to any
schedule adjustments that would result in registration in less than a full course load.

e Dropping a course in progress

e  Changing the schedule in any way

e  Selecting and declaring a major or minor

e Changing a major or minor

e  Study abroad opportunities

e Internship possibilities

e  Going on leave or withdrawing from the University

Academic Grievances and Grade Appeals

A student who believes that he/she has an academic grievance must first discuss the concern with the faculty member
in charge of the course in which the concern has arisen. If a mutually satisfactory resolution is not reached, the
student must then submit a Concern Report to the appropriate Department Chair or Campus Center Academic
Director; students may obtain/submit a Concern Report via their Student Success Advisor or Campus Center
Director. If no resolution is reached at that level, or if the Department Chair or Campus Center Academic Director is
the faculty member named in the first instance, the concern should be taken to the appropriate academic Associate
Dean/Dean. The decision of the Associate Dean/Dean will be considered final. Students may petition the Vice
President for Academic Affairs only in instances where he/she feels due process or University policy was not followed.

Academic Complaint, Grievance, and Grade Appeal Policy

Park University has developed the following procedures for assuring students have the opportunity to have academic
issues reviewed.

To best serve our undergraduates, we have contacts that may be able to facilitate resolutions to issues:

e  For Online Student issues, please email onlinestudents@park.edu

44lPage



e For Canvas issues, please contact the Canvas 24/7 help number (844) 470-5727

e  See Student Success Center for details on procedures for many topics (e.g., traffic appeal, financial aid
appeal)

Academic Complaint

An academic complaint is an informal, unofficial claim regarding how an Instructor has issued a grade. No written
report(s) on the incident or the outcome of the investigation is required.

These are typically represented by informal verbal communications or emails to the Instructor or their academic
supervisor. If a mutually satisfactory resolution is not reached, the student may file an Academic Grievance. This is
typically done with the appropriate Department Chair or Campus Center Academic Director.

Academic Grievance

An academic grievance is a formal, written allegation of any form of discrimination that impacts:

1. Any graded assignment(s) and/or a course grade.

2. Academic grievance procedures apply only in cases involving a perceived academic impropriety arising from
a decision taken by:

1. anindividual instructor or researcher;
2. acollege, school, department, or program;
3. aunit charged to administer academic policies (e.g., Registrar)

3. They do not pertain to expressing dissatisfaction with a University policy on the basis that a policy is unfair.
They do not pertain to individual college, school, department, or program academic policies, as long as those
policies are consistent with general University policy.

An academic grievance is typically submitted to the immediate academic supervisor of the individual(s) named in the
grievance (e.g., Department Chair or Campus Center Director). If no resolution is reached at that level, the concern
should be taken to the appropriate Dean's Office. The decision of the Dean's Office will be considered final.

*Students may petition the Vice President for Academic Affairs only in instances where he/she feels due process or
University policy was not followed.

Academic Grade Appeal Procedures

1. The grade appeal form process must be initiated with the Instructor within 30 calendar days of the date the
final grade to be challenged was recorded by the University. The grade appeal form cannot be filed until the
following has occurred:

1. The course grade has been officially posted to your degree audit, this includes an "I" (Incomplete)
being finalized into a letter grade.

2. You have contacted the Instructor regarding the posted grade to confirm there is NOT a mutually,
satisfactory resolution.

3. After communications with the Instructor, you have contacted the Department Chair or Campus
Center Academic Director and attempted to resolve the dispute over the grade.

2. If, after discussions with the faculty member and the Department Chair or Campus Center Academic
Director, a resolution has not been reached, the student may file a grade appeal (see form and electronic
submission; it will state at the URL when you are in MyPark:
https://my.park.edu/ICS/Student/Grades/Grade_Appeal.jnz) with all documentation to support your case.
The form and documentation will be forwarded to the appropriate Dean's Office.

3. All students intending to file a formal grade appeal must:

1. Do so within 60 calendar days of the end of the term in which the grade to be challenged was
recorded.
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2. Use the grade appeal form with electronic submission in MyPark under Student Tab, MyPark:
https://my.park.edu/ICS/Student/Grades/Grade_Appeal.jnz.

4. Once the Grade Appeal is received by the Dean's Office, the student will be notified that the grade appeal has
officially started.

5. Once submitted all communications regarding grade appeal should be done electronically with the Dean's
Office in an effort to further document the case. Someone from the Dean's Office may request additional
information from the student, instructor or any people or units that could aid in ascertaining specific details
in the investigation.

6. Within 7 calendar days of the receipt of the completed grade appeal, the faculty member named in the appeal
will be informed via email by the Dean's Office that the student has formally advanced the
complaint/grievance to a formal grade appeal and all the documents the student has submitted.

7. The Instructor has 14 calendar days to submit a response via email and their own documentation to the
Dean's Office. It is not required for the Instructor to respond but the Dean's Office cannot advance the
investigation until the 14 calendar days has passed. The deadline can be extended in rare instances due to
Instructors having extenuating circumstances, such as Instructors being ill or on vacation. In the event of an
extension, the Dean's Office will notify the student of the new time line and the reasons for the change.

8. The grade appeal form, the documentation provided by the student, the rebuttal/documentation provided by
the Instructor will together form the Grade Appeal Dossier.

9. The Dean's Office will review the case and render a decision. In rare instances, the Dean's Office may also
convene the assistance of an Appeals Board, typically 3 full-time faculty members. In cases where such an
Appeals Board is assembled to hear a case involving a student from a Campus Center, the Dean's Office will
ensure that the appropriate Campus Center Academic Director is formally involved in the process. The
decision of the Dean's Office will be rendered within 14 calendar days of the completion of the Grade Appeal
Dossier. However, this date may be pushed back if an Appeals Board is convened or the investigation
produces issues that can take time to retrieve, such as assistance from Information Technology Services or
the Learning Management System Company. In the event of an extension, the Dean's Office will notify the
student of the new time line and the reasons for the change.

10. The Dean's Office will notify the student of the decision via email. The decision and a summary of the
findings will be provided to the student. The documents detailing the entire investigation will be housed with
the Dean's Office.

11. If a change of grade is required the Change of Grade Form will be filed by the Dean's Office and submitted to
the Registrar on behalf of the Instructor that issued the original grade.

12. The decision of the Dean's Office will be considered final. Appeals to the Provost or designee can be made
only on the basis that the established policy outlined here was not followed. Simply disagreeing with the
decision is not grounds for further appeal.

Students may contact the Student Success Center for assistance with these guidelines and procedures.

Academic Honesty

Academic integrity is the foundation of the academic community. Because each student has the primary responsibility
for being academically honest, students are advised to read and understand all sections of this policy relating to
standards of conduct and academic life. Park University students and faculty members are encouraged to take
advantage of the University resources available for learning about academic honesty at www.park.edu/current-
students.

Definitions

Academic dishonesty includes committing or attempting to commit cheating, plagiarism, falsifying academic records,
unauthorized possession or distribution of academic materials, and other acts intentionally designed to provide unfair
advantage to the student.

e  Cheating includes, but is not limited to, intentionally giving or receiving unauthorized aid or notes on
examinations, papers, laboratory reports, exercises, projects, or class assignments which are intended to be

46| Page



individually completed. Cheating also includes the unauthorized copying of tests or any other deceit or fraud
related to the student's academic conduct.

e Plagiarism involves the use of quotations without quotation marks, the use of quotations without indication
of the source, the use of another's idea without acknowledging the source, the submission of a paper,
laboratory report, project, or class assignment (any portion of such) prepared by another person, or
paraphrasing another's work without acknowledging and documenting the source.

e Falsifying academic records includes, but is not limited to, altering grades or other academic records.
Unauthorized possession or distribution of academic materials may include the unauthorized selling or
purchasing of examinations, term papers, or other academic work; stealing another student's work; using
information from or possessing exams that a faculty member did not authorize for release to students.

e  Unauthorized distribution of academic materials also includes preparing, offering to prepare, selling, or
distributing material with the knowledge, or under circumstances in which s/he should reasonably have
known, that such material is to be submitted by another person for academic credit at any college, university,
or education institution.

e  Other academically dishonest acts include, but are not limited to: stealing, manipulating, or interfering with
an academic work of another student or faculty member; receiving or giving assistance on a task that was
expected to be performed individually; lying to or deceiving faculty.

Procedures

The primary responsibility for the initial handling of Academic Dishonesty rests with the instructor. As a first step,
the instructor will notify the student in writing that evidence of academic dishonesty has been detected. The
instructor will make an effort to schedule a personal meeting or telephone conference with the student to discuss the
allegation. Whether or not the student admits to academic dishonesty, if the instructor remains convinced that the
alleged violation occurred, either based on evidence or personal observations, the instructor may assign a penalty,
such as a verbal reprimand or lowered grade. Possible sanctions are listed in a following section titled Penalties in the
Event of Academic Dishonesty. The instructor bringing the charge will document the observation of academic
dishonesty and report any penalty imposed on an Academic Dishonesty Incident Report. The report form will be sent
to the appropriate Department Chair.

A student who wishes to report an alleged incident of academic dishonesty may do so by reporting the incident on the
Academic Dishonesty Incident Report. The report form will be sent to the appropriate instructor. Upon receiving the
report, the instructor will make an effort to schedule a personal meeting or telephone conference with the student to
discuss the allegation. Whether or not the student admits to academic dishonesty, if the instructor remains convinced
that the alleged violation occurred, either based on evidence, the instructor may assign a penalty, such as a verbal
reprimand or lowered grade. Possible sanctions are listed in a following section titled Penalties in the Event of
Academic Dishonesty. The instructor bringing the charge will report any penalty imposed to the Department Chair on
the Academic Dishonesty Incident Report.

If the student does not dispute the charge, the faculty member may then assign a penalty, such as a verbal
reprimand or lowered grade. Possible sanctions are listed in a following section titled Penalties in the Event of
Academic Dishonesty. Any penalty imposed will be recorded by the faculty member on the incident form and filed
(with any supporting documentation) with the appropriate Department Chair, Campus Center Academic Director, or
academic Dean.

If the student disputes the allegation of academic dishonesty, he/she may request a review of the issue by
the appropriate Department Chair within 10 business days following the initial meeting with the faculty member. The
Department Chair may informally resolve the matter in discussion with the student and the instructor.

If the student is unsatisfied with the resolution offered by the Department Chair, the student may request a formal
hearing from the appropriate Academic Dean within 15 business days of the Department Chair's response. The Dean,
or the Dean's designee, will review the case and render a decision. That individual may also employ the assistance of a
college/school appeal board.
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The decision of the Dean will be considered final. Appeals to the Provost or designee can be made only on the basis
that the established policy outlined here was not followed. Simply disagreeing with the decision is not grounds for
further appeal. Grades and/ or degree(s) may be withheld pending the outcome of the appeal process.

Penalties in the Event of Academic Dishonesty

In the event of academic dishonesty, the following courses of action are available to Park University, based upon the
severity of the violation:

The Course Instructor may:

e Issue a verbal and/or written reprimand.

e  Assign a lower grade on the test/paper/project in question, with an explanation from the faculty member.
e  Assign a grade of "F" in the course.

e  Refer to the Student Code of Conduct Administrator for possible University-wide sanctions when there is a

repeat offense or the single violation is especially egregious.
The Office of Academic Affairs may:

e  Issue a written reprimand.

e  Refer to the Student Code of Conduct Administrator for possible University-wide sanctions when there is a
repeat offense or the single violation is especially egregious. The full Student Conduct Code and associated
sanctions are available on the Park website at: www.park.edu/student-life.

Academic Progress/Probation

No fixed incremental rate of progress toward a degree is required. A student is considered in good standing as long as
the student's cumulative GPA stands at 2.00 or better, and the student continues to achieve a Park University GPA of
2.00 or better at end of Fall and Spring semesters. Park University assesses students' academic probation and
suspension status at the end of each semester. Individual programs may set program-specific requirements for
staying in good standing.

1. Academic Warning
If a student's GPA falls below a 2.0 during any academic semester/term, the student will receive a warning
letter from the Office of Academic Affairs after the fall/spring semester or after the summer term. A copy of
the letter will be placed in the student's academic file.

2. Academic Probation
A student who fails to achieve a 2.00 cumulative Park University GPA will be placed on academic probation
until his/her cumulative Park GPA increases to 2.00 or greater and until he/she meets any specific
conditions stated in the probation letter. A letter will be sent to the student by the Office of Academic Affairs
after the fall/spring semester. A copy of the letter will be retained in the student's academic file. Failing to
make academic progress may affect a student's ability to obtain and remain eligible for veteran benefits. The
probationary period is not a fixed timeline. It is dependent on the student's academic performance and is
lifted once students (a) meet the GPA requirement, (b) complete the required student success modules, and
(c) fulfill any other conditions as set forth by the program/university to maintain good academic standing.
Recipients of VA educational benefits who are placed on academic probation are reported to the VA. VA
beneficiaries who fail to meet Satisfactory Academic Progress (SAP) requirements by the end of the
evaluation period are suspended from the program and will be reported to the VA. Benefit certifications for
the program may be terminated and the VA beneficiary may be in debt to the VA. The VA has final and
sole determination on how beneficiaries are affected by students' academic performance.

3. Academic Suspension
In cases where a first-time Park University undergraduate student (in his/her first 16-weeks at Park) meets
the criteria for academic suspension, he/she will be placed on academic probation rather than on academic
suspension. This provision applies to all first-time Park undergraduate students, including students who
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enter Park with transfer credits. VA beneficiaries who fail to meet Park's requirements of making meaningful
progress toward a degree by the end of the evaluation period described above are suspended from the
program and will be reported to the VA. A student seeking a bachelor's degree will be placed on suspension
according to the following:

O - 27 Total Earned Hours*
Below a 1.00 Cum Park GPA

28 - 57 Total Earned Hours*
Below a 1.50 Cum Park GPA

58 or more Total Earned Hours*
Below a 1.75 Cum Park GPA
*includes transfer hours

A student seeking an associate's degree will be placed on suspension according to the following:

O - 15 Total Earned Hours
Below a 1.00 Cum Park GPA
16 - 30 Total Earned Hours
Below a 1.50 Cum Park GPA
31 or more Earned Hours
Below a 1.75 Cum Park GPA

A student seeking a certificate will be placed on suspension if they receive below a 1.00 cumulative Park
grade point average.

A letter will be sent to the student by the Office of Academic Affairs after the fall/spring semester. Any
student who has been suspended may appeal in writing to the appropriate academic Dean or designee. After
being academically suspended from Park University, any student who wishes to return/re-enroll is required
to apply for readmission. International nonimmigrant students who have been academically suspended and
are unable to gain readmission may lose their lawful visa status. If enrollment is broken for two or more
semesters for Parkville Campus students, the student will be required to follow the current catalog in effect
when readmitted.

If enrollment is broken for two or more semesters for Parkville Campus students, the student will be
required to follow the current catalog in effect when readmitted.

Academic Readmission/ Expulsion

The student must submit a written request for Readmission to the appropriate academic Dean or designee. A
decision is rendered following consultation with the appropriate Campus Center Academic Director or
Department Chair. If the student is readmitted, s/he will be placed on probationary status. Failure to meet
the requirements stated above could result in expulsion for an indefinite period. International nonimmigrant
students who have been expelled and are unable to gain readmission may lose their lawful nonimmigrant
status.

Withdrawal Policy

Academic Withdrawals

Academic withdrawals are student-initiated requests to discontinue enrollment in classes. There are two types of
academic withdrawals: 1) Course Withdrawals and 2) Session/University Withdrawals. Both types of withdrawals
may have implications for financial aid. Students with financial aid should refer to the financial aid policies in the
Tuition, Fees, Grants, Scholarships and Financial Aid section of the catalog. Park University follows the VA's policy on
how withdrawals will affect beneficiaries. The VA's policy generally requires that withdrawals, adjustments, and/or
terminations are VA-certified within 30 days of the last date of attendance. The VA has sole determination with
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regard VA debt-related issues, but Park University may explain the circumstances that resulted in the VA debt.
Additionally, international nonimmigrant students who are withdrawn from a course(s) may lose their lawful
nonimmigrant status. Student-athletes who are withdrawn from a course(s) may jeopardize their eligibility.

1. Course Withdrawal
A course withdrawal is an official, student-initiated request to discontinue enrollment in one or more, but
not all, courses in a session (Fall 1, Fall 2, Spring, Maymester, etc.).The notification to discontinue
enrollment in a course(s) occurs after the enrollment adjustment period and, therefore, results in a grade of
"W" (withdrawn) or "WF" (withdraw failure). Students who withdraw within the first two-thirds of the
session receive a "W". Students who withdraw during the last third of the session receive a "WF". Home
campus and distance students must request a course withdrawal through the Student Success Center or by e-
mailing advising@park.edu. Students at campus centers must notify their campus center or student success
coach.
2. Session/University Withdrawal

A session/university withdrawal is a student-initiated request to discontinue all courses within a session
(Fall 1, Fall 2, Spring, Maymester, etc.). To request a session/university withdrawal, students must complete
the Request for Session/University Withdrawal form in the MyPark portal under My Student Academic
Tools>Academic Information>Request for Session/University Withdrawal Form or contact the Registrar's
Office (3rd floor Mackay; academiccompliance@park.edu; 816-584-6270). Students are able to initiate a
session/university withdrawal until the last day of the session. When requesting a session/university
withdrawal, refunds (if applicable, see refund policy) and grades (see grading policy) for all withdrawn
courses are based on the date the withdrawal request form is submitted or the date the student provides
official notification to the Registrar's Office of intent to withdraw from a session. Students who are unable to
officially withdraw due to military deployments, hospitalization, or other extenuating circumstances must
submit supporting documentation to academiccompliance@park.edu, preferably at the time of the
withdrawal request but no later than five business days following submission of the request. Exceptions to
the grading and/or refund policies are granted at the sole discretion of the University.

*For information and resources about student loan repayment, or to submit a complaint relating to your student

loans or student loan servicer, please visit www.wsac.wa.gov/loan-advocacy or contact the Student Loan Advocate at

loanadvocate@wsac.wa.gov.

Administrative Withdrawals

Administrative withdrawals are initiated by Park University for reasons such as non-attendance, non-payment,
academic suspension, or misconduct. Park University reserves the right to administratively withdraw a student from
class(es) for failure to meet financial obligations or failure to participate in an academically related activity in a class
during the first two weeks of the session. If a student does not initiate the academic withdrawal process and has not
participated in an academically-related activity in the class during the first two weeks, the University will initiate an
administrative withdrawal from the respective course(s) with no record on the transcript.

Unofficial Withdrawals

Unofficial withdrawals occur when students cease to attend class(es) but do not officially withdraw. Refer to the
Unofficial Withdrawal section for information about how unofficial withdrawals affect financial aid.

Graduation and Commencement

An Application for Graduation is required of all students who expect to complete a certificate or degree. Additionally,
students who wish to participate in commencement and/or receive a diploma are required to pay the
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graduation/diploma fee. The Application for Graduation is accessible in MyPark. Students must submit an
application for each credential they expect to earn. Students may contact their advisors for assistance.

Students who plan to participate in a commencement ceremony must adhere to the following deadlines:

e For Kansas City Area students and those participating in the commencement ceremony for the main
campus, the graduation application is due March 15th for Spring commencement and October 15th for Fall
commencement. If this date falls on a weekend, the deadline is extended to the next business day following
the 15th.

e  Graduation applications for Campus Center commencement ceremonies are due 60 days prior to the
ceremony the student plans to attend.

e  Students who apply by the deadline will have their names published in commencement booklet. Those who
apply after the deadline may not appear in the commencement publication.

e  Students not participating in a commencement ceremony must apply no later than the final day of the
session in which the student plans to graduate. Applications received after the session ends will be conferred
at the end of the following session.

Students who need to change data from their graduation application (such as diploma name or address,
commencement location, or expected graduation session) must contact the Office of the Registrar
(registrar@park.edu) to have their record updated.

Degree Check and Graduation

Once the graduation application is filed, the Office of the Registrar will perform a degree check of the student's
coursework. Any outstanding requirements are noted on the graduation/diploma application. Degrees are conferred
at the end of each primary session (Fall 1, Fall, Spring 1, Spring, and Summer). In order to be considered for
graduation, all coursework and other degree requirements must be completed as of the final day of the session to
meet graduation requirements for that session. Students who have an Incomplete on their transcript cannot graduate
until the end of the session in which the Incomplete(s) is cleared. Outstanding transcripts, test scores, Incomplete
contracts, or other relevant materials must be received by the Office of the Registrar within three weeks of the end of
the session in order for the student to graduate that session. If transcripts or test scores are received after that,
degrees will be conferred at the end of the following session.

All correspondence concerning graduation and commencement will be sent to the student's Park University email
address. Students are responsible for checking their Park email.

Graduation Honors

Eligibility for graduation honors shall be based upon the following criteria:

1. For the bachelor's degree level:
30 or more earned hours from Park University
The cumulative Park University grade point earned as follows:
Cum Laude 3.5t03.699
Magna Cum Laude 3.7 to 3.899

Summa Cum Laude3.9 to 4.0

2. Graduation Honors are not retroactive for those students receiving changes of grades or Incompletes.

Attendance/Participation
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Students are expected to attend and participate in all classes, laboratories, and field work for which they are enrolled,
and complete all work assigned by the instructor. Refer to the Tuition, Fees, Grants, Scholarships and Financial
Aid section of the catalog for the Student Attendance/Participation Policy for Financial Aid.

Athletic Participation Policy

Athletic participation is an important component of student life. Athletes are required to abide by all NAIA and Park
University rules and regulations in order to participate in athletics. Athletes are expected to attend class sessions and
are only permitted to miss class for athletic purposes when University-sanctioned competitions (including travel to or
from the destination) conflict with classes. (It is not permissible for student-athletes to miss class for on campus
practices, weight training, or related activities.) The student-athlete is responsible to notify his/her instructor at least
one week prior to the missed class period(s) and to make arrangements for missed coursework. Providing the faculty
member has been notified by the student-athlete, the faculty member will make arrangements for class assignments,
quizzes, exams, or other assignments that conflict with contest or related travel dates. Faculty are encouraged to allow
the student to make up missed exams and/or assignments upon the student's return or, in some cases, may require
that the work be submitted by the established deadline. All make up work and exams must be submitted by the last
day of the session. If student-athletes have difficulty making arrangements with instructors to complete course
requirements resulting from University-sanctioned competitions, students should contact the Associate Vice
President and Dean of Students, Dr. Jayme Uden (jayme.uden@park.edu).

Basic Skills

These courses are designed for those students who need to review the fundamentals of reading, writing and
mathematics and are considered developmental courses. In addition, courses to develop skills for college success,
keyboarding (computer) and career development are offered. Credit for those courses do not count toward the total
semester hours needed to graduate, nor does it count towards the Dean's List. The grade, however, does count in the
cumulative grade point average. These courses are not intended for transfer but are available to enhance the student's
success in his/her pursuit of a university degree.

Cancellation of Classes

Any course may be cancelled at the discretion of the Provost or Campus Center Director. When a class is cancelled,
students are notified so they may make necessary adjustments.

Class Divisions

Class division is determined by the number of accumulated hours as follows:

Freshman o - 27
Sophomore28 - 57
Junior 58-87

Senior 88 -®

Copyright Policy — Classroom
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It is the intention of Park University to comply with the provisions of the Copyright Act of 1976 and all related
legislative acts (the TEACH Act). The material(s) in any Park University classroom is/are only for the use of students
enrolled in that course for purpose(s) associated with the course and may not be retained and/or further
disseminated.

The use of material(s) is limited to personal study and research related to the completion of the course. Material(s)
found in the classroom may not be reproduced in multiple copies and/or for further distribution without the
permission of the course instructor unless otherwise noted. Enrolled students in the course may display the
material(s) on their computer screen and/or equivalent device(s) or make a single printed copy for the sole purpose of
personal reference.

Students may not make multiple copies of any material for redistribution, redistribute the material(s) by electronic
means to any other person(s) or machine(s); modify or create derivatives of the material(s); reproduce, display,
distribute, or modify the material(s) for commercial purpose(s) or for financial gain. The list of prohibited use(s) is
not meant to be exhaustive.

For permission to copy, distribute, and/or reproduce material(s) in excess of the above guidelines and/or to publicly
display and/or modify material(s), please contact the course instructor.

Course Repeats

When a Park University course is repeated, both the granting of credit and computation of the cumulative GPA will be
based upon the second attempt. Title IV aid availability is dictated by the federal repeated coursework policy. The
policy may be found on the Student Financial Services page at www.park.edu/student-financial-services.

Criteria for Dean's List and Presidential Scholar's List

Dean's List

A student's name is placed on the Dean's List when the following conditions are met:

1. Twelve or more graded undergraduate hours at Park University are completed in any combination of fall
terms for the fall Dean's List and any combination of spring terms for the spring Dean's List. (Basic Skills
courses are excluded from the calculation.)

2. Must be a certificate or degree seeking student at Park University.

3. Must have earned a grade point average of 3.600 or better in any combination of fall terms for the fall Dean's
List and any combination of spring terms for the spring Dean's List.

4. Must have received no Incomplete grades in any combination of all terms for the fall Dean's List and any
combination of spring terms for the spring Dean's List.

A student's name may be removed from the Dean's List for violations of the Student Conduct Code. Dean's List is not
retroactive for those students receiving changes of grades or changes of Incompletes.

Presidential Scholars (Parkville Daytime Campus Center Program)

A student's name is placed on the Presidential Scholar's List when the following conditions are met:

Student is enrolled at the Parkville Daytime Campus Center.
Student has earned 30 or more graded hours at Park University.
Student was enrolled for 12 or more hours for the semester.
Student must be degree seeking at Park University.

Student has a cumulative grade point average of 3.9 or better.
Student has received no Incomplete grades for the semester.

AU
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Missed Final Exams

Only extraordinary circumstances warrant a student being allowed to make up a missed final examination. It is the
student's responsibility to contact the faculty member before the scheduled exam to request permission to take a
makeup exam. In the process of determining whether a makeup exam should be allowed, the burden of proof is on the
student. The faculty member has the right to request verification of any excuse offered by the student.

A student who is denied permission to take a makeup exam may appeal immediately to the Associate Dean/Dean of
the School in which the course is offered or Campus Center Director. The appeal must be made in writing by the end
of the first working day after the day of the denial. The appeal will be forwarded immediately to the Provost or
designee whose decision will be final.

Full-time Status, Overload Approvals, and Online and Summer
Courses

Full-time Status and Overload

Full-time class load is twelve (12) credit hours per 16 week semester. Students can take a combination of both sixteen
and eight week courses to establish their enrollment status. A student may enroll in no more than nine (9) hours per
8-week term without written prior approval from his/her Associate Dean or Dean/ (18) credit hours per 16 week
semester without prior written approval from his/her Associate Dean or Dean.* The student shall have a cumulative
grade point average of 3.0 or higher for consideration of an overload.

A full-time load for summer is 12 hours.

Definition of Credit Hours

Active student engagement with other students, the instructor, and the course content is required to throughout the
entire semester/term in all modalities, face-to-face, online, and blended, as indicated on the academic calendar.

16-week: All courses are valued in semester hours. Fifty minutes of classroom or direct faculty instruction and two
hours out-of-class student work each week for 15 weeks, plus 50 minutes reserved for a final exam, for one semester
hour of credit.

8-week: All courses are valued in semester hours. One hundred minutes per week of classroom or direct faculty
instruction and 240 minutes out-of- class student work each week for 8 weeks for one hour of credit. In eight-week
courses, students and instructors are required to interact and complete educational objectives through the final day of
the eighth week of the term as indicated on the academic calendar.

These semester/term interaction requirements are equally applied to face-to-face, online, and blended courses. In
blended courses, this means that in addition to the final face-to-face meeting, students and instructors are required to
continue instructional activities via virtual seat time through the final day of the calendar term (i.e., Sunday of the
eighth week).

For online and blended courses, active student engagement with other students, the instructor, and the course
content combine to form the equivalent amount of time (100 minutes per week required for each of all eight weeks
throughout the calendar term). For blended courses, this means that in addition to the final face-to-face class
meeting, students are required to complete virtual seat time requirements up through the final day (i.e., Sunday) of
the eighth week of the calendar term. Finally, in keeping with the requirements for face-to-face courses, in online and
blended courses, students complete other out-of-class requirements designed to achieve course learning outcomes for
the approximately 240 minutes of such work for each one hour of credit, throughout the entire eight weeks of the
calendar term.
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Courses scheduled for a different number of weeks and other academic activities such as laboratory work, internships,
practica, and studio work, have an equivalent number of hours as reflected in the combination of direct faculty
instruction and out of class student work for the same amount of credit as listed above.

Blended Courses

Some blended courses may be offered as "Pirate Patch" courses in which the face-to-face portion of the blended
course is facilitated by an instructor who engages face-to-face with students at a host site, and via synchronous web
conference with students at a remote site. For students participating at the remote site, the class is considered
distance learning. Students at remote sites should contact their Campus Center Director to determine if the "Pirate
Patch" course will meet the in-residence requirements for VA benefits.

These courses will be identified as blended courses and Pirate Patch courses in the class schedule so that students will
be aware of the delivery format; student participation in both components of the course is required. All courses
offered are defined in the Park University Undergraduate catalog, and there is no indicator on the transcript as to

the delivery method or location of the course delivered. A student in good academic standing may take up to nine (9)
credit hours per term in face-to-face, online, or blended classes without obtaining approval for an overload. All Park
University courses count toward residency and contain the same content rigor no matter the instructional format.

All Park University blended classes require weekly contact with the instructor.

Online Courses

Courses offered online are from the current Park University catalog and are taught in an eight-week format, five (5)
terms per year. Students may register for online courses any term during their Park University career. The courses
offered will supplement the traditional classroom or complete a degree online. Up to nine (9) credit hours per term
may be taken online without getting prior written approval for an overload; international nonimmigrant students may
not enroll in more than three (3) online credit hours per 16-week semester. All Park University online courses will
count toward residency. Park University prides itself on the quality of its courses in all modes of instruction.

During the term, online classroom contact with the instructor must be made on a weekly basis for assignments and
online interaction within the Learning Management System (LMS). Syllabi for online courses are available online
according to University-wide assessment procedures. Online courses contain the same core assessment and learning
outcomes as Parkville campus courses. Students will find instructor contact information in the course syllabus.

The student must have his/her own access to the Internet. Additional information about online courses may be
obtained from the Park Campus Centers and Online Learning section of the University website -
www.park.edu/admissions.

Summer Courses

The Parkville Daytime Campus Center offers a variety of on-campus programs during the summer semester/terms.
The Parkville Daytime Campus Center program, offers two, four and eight week sessions. Full-time class load is
twelve (12) credit hours. These programs provide an opportunity for students to accumulate a maximum of fifteen
credit hours over the entire summer program, provided a student meets the course overload requirements.
Additionally, these summer programs are available to those students from other colleges or universities who are home
on vacation and wish to accumulate additional credits during vacation time. For additional information concerning
summer programs, please visit www.park.edu/enroll.
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Remote Proctoring

Park University has instituted remote virtual proctoring of the final exam for online students only in certain classes
(not all Park online courses require proctoring — check the course's syllabus for requirements). Final exams in these
designated courses (see: https://pdl.park.edu/proctor/) are taken online under the virtual supervision of the
ProctorU during a specific window of time set in the course modules. Students will need both to register with
ProctorU and to schedule each exam with ProctorU at least 72 hours ahead of time.

ProctorU creates an academic record for each test-taker that is handled with the strictest adherence to Family
Educational Rights and Privacy Act (FERPA) (see: http://www.ed.gov/policy/gen/guid/fpco/ferpa/index.html)
guidelines. All of ProctorU proctors are required to complete FERPA training and ProctorU was successfully audited
for FERPA compliance by the American Association of Collegiate Registrars and Admissions Officers (AACRAO) (see:
http://www.aacrao.org).

Park University policies related to remote virtual proctoring are publicly viewable here: Park Distance Learning —
Academic Policies — Park University Online Proctoring Policy Page. http//www.park.edu/park-distance-
learning/academic-policies.html

Enrollment Adjustment Period

It is the student's responsibility to initiate and complete the necessary procedures for making course schedule
changes such as adding, dropping, exchanging, or withdrawing from courses. Adding, dropping, exchanging or
withdrawing from courses may affect financial aid previously awarded. Online (i.e. self ) registration for the
semester/term will close one (1) week before classes begin, on the Monday before the beginning of the semester/term.
This helps prevent situations where students must be dropped from classes for non-payment. In the event that
University holidays/closings impact this deadline, online registration will close the next business day.

The first eight calendar days of a session constitutes the Enrollment Adjustment Period. Students are entitled to 100%
refund of tuition and fees during the enrollment adjustment period. Within this time, the student will be permitted to
evenly exchange class(es) during the first four calendar days. The final day to add or exchange a course (face-to-face
or online) will be the fourth (4) day of a session. The last day to drop a course will be the eighth (8) day of a session,
except for two week classes. If a student drops a course within the 8 day enrollment adjustment period, the course will
not appear on their transcript. The drop date for non-payment of late registrants will be the eighth (8) day of the
session. Night classes or other single day classes may be added up to 1 day prior to the first class. For any adjustment
other than even exchange, the student will be responsible for charges associated with the Enrollment Adjustment as
detailed in the Refund Policy section. Adding or dropping class(es) must be arranged by the student with their success
coach, faculty advisor, or by sending an email to advising@park.edu via their Park email account.

*For information and resources about student loan repayment, or to submit a complaint relating to your student
loans or student loan servicer, please visit www.wsac.wa.gov/loan-advocacy or contact the Student Loan Advocate at
loanadvocate@wsac.wa.gov.

Grading Policy

A - Excellent 4 grade points
HA - Honors Excellent 5 grade points

B - Good 3 grade points
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HB - Honors Good 4 grade points
C - Average 2 grade points
HC - Honors Average 3 grade points
D - Poor 1 grade points
HF - Honors Failure 0 grade points
F - Failure 0 grade points
Cr - Passing A mark used when students "test out" of the class

Withdrawal without assessment of performance-issued between the last date to officially
enroll and a date not later than the 10th week of the semester or 5th week of a term. Not
available for two week sessions. No later than the third week of a four week session. The "W"
is a student-initiated withdrawal.

W - Withdrawal

Withdrawal issued after the 10th week of a 16-week semester, 5th week of an 8-week term or
3rd week of a four-week summer session. Not available for two-week sessions. The "WF" may
be student-initiated or instructor-initiated and will receive the same grade points as an "F".

WF - Withdrawal Instructors will initiate a "WF" when a student does not officially withdraw from the course
but failed to participate in course activities through the end of the period. It is used when, in
the opinion of the instructor, completed assignments or course activities or both were
insufficient to make normal evaluation of academic performance possible.

Au - Audit Audit
P - Pass Pass
NR - Not Reported

A grade of "Cr," "Au," or "P" will not affect a student's grade point average; however, it may impact financial aid
eligibility.

Grade Change Policy

No grade changes shall be granted more than one calendar year from the original grade submission deadline. Any
change of grade, prior to the deadline, will be initiated by the faculty member only who assigned the grade. All
requests must be adequately documented.

A grade may be changed, prior to the deadline, for the purpose of correcting clerical or administrative error, or to
correct an error in the calculation or recording of a grade. A change of grade will not occur as a result of additional
work performed or re-examination beyond the established course requirements.

Incompletes

The notation "I" may be issued only upon written completion of a "Contract for Incomplete" signed by the student and
the instructor and placed on the transcripts by the Registrar's Office; it is the responsibility of the course instructor to
submit the Contract for Incomplete before the Tuesday after the end of the term. An Incomplete is issued at the
discretion of the instructor and may not be issued to a student who has unexcused absences recorded for the course.
An "I" indicates that the coursework was not completed in the time allotted in the semester/term through no fault of
the student as determined by the instructor. If a student cites a medical or a disability reason for being unable to
complete the coursework, the instructor will contact Disability Services for confirmation. An Incomplete cannot be
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granted as a disability accommodation unless approved by Disability Services. Under the Contract for Incomplete, the
instructor works independently with the student to determine new deadlines for the material, as well as any
additional assignments that the student will need to complete. Final assessment of the grade is postponed to no later
than the last day of the semester/term immediately following the semester/term in which the "I" was received, unless
an earlier deadline was established by the instructor. Failure on the part of the student to complete the work will
result in a grade of "F".

NOTE: Taking an "I" (Incomplete) may suspend the student from financial aid.

Independent Study

Independent Study is a means by which a degree-seeking student may complete a course. The requested courses must
be out-of-class academic work which cannot be met through the existing curriculum, for which a course number and
supervision are available, or a catalog course not scheduled for an academic year.

The application must have attached a detailed proposal to include title, resources to be used, course objectives,
content and evaluation aspects of the study. Applications must be signed by the student, the instructor, Department
Chair, and Associate Dean or Dean. The application must be filed in the Registrar's Office prior to the last day of the
enrollment adjustment period.

The student a